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CS Form No. 9
Revised 2025

To: CIVIL SERVICE COMMISSION (CSC)

Republic of the Philippines
CGO BINAN, LAGUNA

Request for Publication of Vacant Positions

We hereby request the publication in the CSC Job Portal of the following vacant positions, which are authorized to be filled at the CGO BINAN, LAGUNA:

Electronic copy to be submitted to the CSC FO

must be in MS Excel format

L]

/
JENNY ANREE-ERRmnTO
YHRMO
Date: March 13, 2026
Qualification Standards
Salary/ Competency/
No.| Position Title (Parenthetical | Plantilla| Job/ | Monthly proact | Placeof Source
: Title, if applicable) Iltem No.| Pay | Sala ; - ; iqibili pecialization Assignment
v ry Education Training Experience Eligibility Residency
Requirement
(if applicable)
RARIGITY DBM LBC 2009-
. _— 4 hours of relevant 1 year of relevant G ; BINA 92, ANNEX B &
1 |MIDWIFE Il 0-174 11 30,024 | Completion of the Midwifery Course iaicing yexperience RA 1080 (Midwife) Not Applicable HOSPITAL Qualification
Standards
ADMINISTRATIVE AIDE IV Professional Driver's . "
2 (DRIVER 1) 69 4 16,833 Elementary School Graduate None required None required License (cl\;lla(;) : \C/)) s.2013{ Not Applicable Ogr%siniig:E QSLZZ';Z?ﬂZ"
ADMINISTRATIVE AIDE IV Professional Driver's _ T fcat
3 (DRIVER II) 70 4 16,833 Elementary School Graduate None required None required License (cl\;lla? : \(/1) s.20134{ Not Applicable OEII:'F?(!;:VI(/)\::(OQE Q&:’ﬂiﬂ?
ADMINISTRATIVE AIDE IV Professional Driver's . S
4 (DRIVER 1) 71 4 16,833 Elementary School Graduate None required None required License (cl\;lla? :\(/)) s.20131{ Not Applicable Ogl;lSliﬁ\F{g;E QS",Z',','ZZiﬂ‘;"
ADMINISTRATIVE AIDE IV Peofessional Lrivers , ifcati
5 (DRIVER II) 72 4 16,833 Elementary School Graduate None required None required License (MC 10, s. 2013{ Not Applicable OET%%A%(ISE Q;taalr':lc;zz"

Cat. IV)




ADMINISTRATIVE AIDE 1lI

None Required (MC 10,

OFFICE OF THE

Qualification

6 (UTILITY WORKER Ii) 95 3 15,852 Must be able to read and write None required None required s. 2013 - Cat, Ill) Not Applicable CITY MAYOR Standards
ADMINISTRATIVE AIDE I ) ; None Required (MC 10, : OFFICE OF THE | aqualification
7 (MESSENGER) 110 2 14,925 Elementary School Graduate None required None required s. 2013 - Cat, Il Not Applicable CITY MAYOR Standards
PUBLIC
ADMINISTRATIVE AIDE I : : None Required (MC 10, ; EMPLOYMENT Qualification
8 (MESSENGER) 979 2 14,925 Elementary School Graduate None required None required s. 2013 - Cat, Ill) Not Applicable SERVICES Standards
OFFICE
Completion of 2 years of studies in
college
(prior to 2018),
or
High school graduate with relevant
vocatxonal/tra;%: c8:ourse (prior to Career Service -
ADMINISTRATIVE ) - N 5 frelevant | (Subprofessional) Data OFFICE OF THE | Qualiieation
9 |ASSISTANT V (DATA 459 | 11 | 30,024 . o - ours o retevan years ol re'eVant | Encoder (MC 11, .96 - | Not Applicable CITY i
Completion of Grade 12/Senior High training experience : COUNTANT - 11 S
CONTROLLER ity School under Technical-Vocational- Cat I).F.u's.t' Level AG 2025
Livelihood Track, AR
or
Completion of Grade 10/Junior High
School with relevant
vocational/trade course (TESDA NC
Il) (starting 2018)
Completion of 2 years of studies in
college
(prior to 2018),
OR
High school graduate with relevant
vocatlonalltraz%e; course (prior to Gatser Service o
SENIOR ADMINISTRATIVE 018) 16 hours of retevant | 3 vears of relevant | (Subprofessional) Data OFFICE OF THE | e e cac
10 |ASSISTANT Il (COMPUTER | 460 | 14 | 37,024 | 0 @ @ e 12/Senior Hiah ours of relevan years ol Te'eVant | Encoder (MC 11,s. 96 - | Not Applicable cITY i
ompletion of Grade enior Hig training experience Cat 1) First Level ACCOUNTANT dncd

OPERATOR V)

School under Technical-Vocational-
Livelihood Track,
OR
Completion of Grade 10/Junior High
School with relevant
vocational/trade course (TESDA NC
Il) (starting 2018)

Eligibility




11

ADMINISTRATIVE
ASSISTANT |
(REPRODUCTION
MACHINE OPERATOR Il)

304

20,110

Elementary School Graduate

None required

None required

None required (MC 11, s.
96 - Cat Ill)

Not Applicable

OFFICE OF THE
CITY BUDGET
OFFICER

Qualification
Standards

12

ADMINISTRATIVE
ASSISTANT VI
(COMPUTER OPERATOR
I

1074

12

32,245

Completion of 2 years of studies in
college
(prior to 2018),
or
High school graduate with relevant
vocational/trade course (prior to
2018),
or
Completion of Grade 12/Senior High
School under Technical-Vocational-
Livelihood Track,
or
Completion of Grade 10/Junior High
School with relevant
vocational/trade course (TESDA NC
II) (starting 2018)

8 hours of relevant
training

2 years of relevant
experience

Career Service
(Subprofessional) Data
Encoder (MC 11, s. 96 -

Cat. I) First Level
Eligibility

Not Applicable

INFORMATION
AND
COMMUNICATION
S TECHNOLOGY
OFFICE

Qualification
Standards; CSC
MC No. 7, s.
2025

13

DRAFTSMAN |

607

18,957

Completion of 2 years of studies in
college
(prior to 2018),
or
High school graduate with relevant
vocational/trade course (prior to
2018),
or
Completion of Grade 12/Senior High
School under Technical-Vocational-
Livelihood Track,
or
Completion of Grade 10/Junior High
School with relevant
vocational/trade course (TESDA NC
1) (starting 2018)

None required

None required

Draftsman (CSC MC 10,
s. 2013, Cat. Ii)

Not Applicable

OFFICE OF THE
CITY ENGINEER

Qualification
Standards; CSC
MC No. 7, s.
2025

14

HOUSING AND HOMESITE
REGULATIONS ASSISTANT

1133

21,448

Completion of 2 years of studies in
college
(prior to 2018),
or
Completion of Grade 12/Senior High
School (starting 2016)

4 hours of relevant
training

1 year of relevant
experience

Career Service
(Subprofessional) First
Level Eligibility

Not Applicable

CITY HUMAN
SETTLEMENTS
AND LIVELIHOOD
OFFICE

Qualification
Standards; CSC
MC No. 7, s.
2025




ADMINISTRATIVE

8 hours of relevant

2 years of relevant

None required (MC 11, s.

OFFICE OF THE

Qualification

15 |ASSISTANT IV 390 10 25,586 Elementary School Graduate e Not Applicable
: ; ) Standard
(BOOKBINDER V) training experience 96 - Cat Ill) CITY ASSESSOR andards
ADMINISTRATIVE 8 hours of relevant | 2 frelevant [N ired (MC 11 OFFICE OF THE ficat
16 [ASSISTANT IV 391 | 10 | 25586 | Elementary School Graduate ours of reievan years of Teivant  (Rlone redulie S| Not Applicable Quatheation
: ‘o _ Standard
(BOOKBINDER IV) training experience 96 - Cat Ill) CITY ASSESSOR andards
ADMINISTRATIVE A o GEHERAT,
IDE 1l . . . None required (MC 11, s. ; CITY GENERAL | Qualification
17 (LABORER II) 659 3 15,852 Must be able to read and write None required None required 96 - Cat Il Not Applicable SERVICES Standards
OFFICER
. OFFICE OF THE —
18 |ANIMAL KEEPER |l 878 | 9 | 23226 | Mustbeabletoreadandwite | 'O o reevant fyear ofrelevant |None reduired (I 1| Not Applicable cITY ROk
raining P Akl VETERINARIAN
None required (MC 11, s QFFiGR OF THE Qualificati
19 |ANIMAL KEEPER | 893 4 16,833 Must be able to read and write None required None required 9% catiy Not Applicable CITY Sutzn:;:;n
- Cat i) VETERINARIAN
Completion of 2 years of studies in
oiiege Career Service OFFICE OF THE |_Qualfication
20 [MEAT INSPECTOR | 886 6 18,957 (pnorg)Rz 018) None required None required (Subprofessional) First | Not Applicable CITY St,;rgxg.sf:c
Completion of Grade 12/Senior High Level Eligiblitty BERCEHSEIREE “hen
School (starting 2016)
Completion of 2 years of studies in
college Career Service OFFICE OF THE |_Qualfication
21 |LIVESTOCK INSPECTOR | 888 6 18,957 (prier tOORZ 018), None required None required (Subprofessional) First | Not Applicable CITY St;'gﬂgé;css_ "
Level Eligibility VETERINARIAN 500K

Completion of Grade 12/Senior High
School (starting 2016)




ADMINISTRATIVE AIDE IlI

None required (MC 11, s.

CITY HUMAN
RESOURCES

Qualification

22 (UTILITY WORKER II) 567 15,852 Must be able to read and write None required None required 96 - Cat Ill) Not Applicable DEVELOPMENT Standards
OFFICE
Completion of 2 years of studies in
ADMINISTRATIVE e Career Service EoRCES [
(prior to 2018), 4 hours of relevant 1 year of relevant ; . , RESOURCES 5. 2025 &
23 | ASSISTANT Il (HRMA) o ZAcs OR training experience (S”bL‘;'\?;TSET;°i'$:{yF"St Not Applicable | peve| opMeNT | Quaification
Completion of Grade 12/Senior High 9 OFFICE Shandwes
School (starting 20186)
CITY HUMAN
ADMINISTRATIVE AIDE IV . : None required (MC 11, s. . RESOURCES Qualification
24 (BOOKBINDER Il) 593 16,833 Elementary School Graduate None required None required 96 - Cat Ill) Not Applicable DEVELOPMENT Standards
OFFICE
Completion of 2 years of studies in
college ; CSC MC NO.
i Career Service OFFICE OF THE 3
25 | DgranioN RESEARCH 1 - g05 23,226 AR B el eva™ | (subprofessionai) First | Not Applicable | CITY EDUCATION | quaticeic
T R
Completion of Grade 12/Senior High Level Eligibliity OFFICE Standards
School (starting 2016)
OFFICE OF THE
CITY
ADMINISTRATIVE AIDE 1l . . ; None required (MC 11, s. . ENVIRONMENTAL | Qualification
26 (UTILITY WORKER II) 869 15,852 Must be able to read and write None required None required 96 - Cat Ill) Not Applicable AND NATURAL Standards
RESOURCES
OFFICER
OFFICE OF THE
CITY
ADMINISTRATIVE AIDE 1l . . . None required (MC 11, s. ; ENVIRONMENTAL | Qualification
27 (UTILITY WORKER II) 870 15,852 Must be able to read and write None required None required 96 - Cat ) Not Applicable AND NATURAL Staridaids
RESOURCES

OFFICER




OFFICE OF THE

CITY
ADMINISTRATIVE AIDE IlI ) . . None required (MC 11, s. : ENVIRONMENTAL | Qualification
28 (UTILITY WORKER Il) 871 15,852 Must be able to read and write None required None required 96 - Cat Iil) Not Applicable | ™A\ p NATURAL Standards
RESOURCES
OFFICER
OFFICE OF THE
ADMINISTRAT CITY
IVE AIDE Il ) : . None required (MC 11, s. . ENVIRONMENTAL | Qualification
29 (UTILITY WORKER II) 872 15,852 Must be able to read and write None required None required 96 - Cat Il Not Applicable | =, \p NATURAL Standards
RESOURCES
OFFICER
OFFICE OF THE
ADMINISTRA i
TIVE AIDE 1lI ) : . None required (MC 11, s. ; ENVIRONMENTAL | Qualification
30 (UTILITY WORKER II) 873 15,852 Must be able to read and write None required None required 96 - Cat ) Not Applicable | =\ NATURAL Standatds
RESOURCES
OFFICER
High School Graduate (prior to
2016), ) S CSC MC NO.
31 |PROCESS SERVER 373 17,866 OR None required None required | Nonerequired MC 11, 8.1 \ot applicable | o or O Oz
. . . 96 - Cat Ill) CITY TREASURER | Qualification
Completion of Grade 10/Junior High Standards
School (starting 2016)
Completion of 2 years of studies in
ADMINISTRATIVE AIDE IV o % CaperSamice Sub- oy
(prior to 2018), . . ) ) : OFFICE OF THE 07, s. 2025;
32 (CLERK 1) 335 16,833 OR None required None required professngna'lt))/_r;rst Level | Not Applicable CITY TREASURER | Qualification
Completion of Grade 12/Senior High gibility Standards
School (starting 2016)
ADMINISTRATIVE AIDE IV . . Professional Driver's . OFFICE OF THE | Qualfication
33 (DRIVER II) 325 16,833 Elementary School Graduate None required None required License ((I;llact: : 8) s.2013{ Not Applicable CITY TREASURER |  Standards
Completion of 2 years of studies in
o cotllege _ 5 CSC MC NO.
34 |TICKET C prior to 2018), . . None required (MC 11, s. " OFFICE OF THE 07, s. 2025:
HECKER 344 15,852 OR None required None required 96 - Cat Ill) Not Applicable |~ v tREASURER| Qualification

Completion of Grade 12/Senior High
School (starting 2016)

Standards




Completion of 2 years of studies in

college CSC MC NO.
rior to 2018), ) . None required (MC 11, s. ; OFFICE OF THE 07, s. 2025:
35 |TICKET CHECKER 345 15,852 p OR ) None required None required 9% - Cat Il Not Applicable |~ v TREASURER| Qualification
Completion of Grade 12/Senior High Shapsiarce
School (starting 2016)
Completion of 2 years of studies in
college CSC MC NO.
rior to 2018), , . None required (MC 11, s. ; OFFICE OF THE 07, s. 2025:
36 |TICKET CHECKER 348 15,852 (P OR ) None required None required 96 - Cat i) Not Applicable |~ +v TREASURER| @uaiification
Completion of Grade 12/Senior High Stancards
School (starting 2016)
Completion of 2 years of studies in
college CSC MC NO.
rior to 2018), . . None required (MC 11, s. ; OFFICE OF THE 07, s. 2025:
37 |TICKET CHECKER 378 15,852 L None required None required " Cat(m) Not Applicable | o1y TREASURER| auelioston
Completion of Grade 12/Senior High Sisodue
School (starting 2016)
Completion of 2 years of studies in
college CSC MC NO.
rior to 2018), ) . None required (MC 11, s. ; OFFICE OF THE 07, s. 2025:
38 |TICKET CHECKER 379 15,852 (P OR ) None required None required 96 - Cat ll) Not Applicable |~ v TREASURER| aualfication
Completion of Grade 12/Senior High Standwds
School (starting 2016)
OFFICE OF THE
ADMINISTRATIVE AIDE 1l . ) . None required (MC 11, s. . Qualification
’ | le CITY HEALTH
39 (UTILITY WORKER II) 534 15,852 Must be able to read and write None required None required 96 - Cat Il Not Applicab Nt Standards
Completion of 2 years of studies in
'ocotllegg 18 Career Service OFFICE OF THE T ——
40 |SANITATION INSPECTOR | | 488 18,957 L oh ) None required None required (Subprofessional) First | Not Applicable | CITY HEALTH | “gar= 2
igibili OFFICER
Completion of Grade 12/Senior High v Eiginiliy
School (starting 2016)
Completion of 2 years of studies in
college ; CSC MC NO.
Career Service PUBLIC ORDER
i . , 8. 2025;
41 ACDL,\éII:l}'(SITRATIVE AlDE WV 1043 16,833 {priar g)r\,z 018), None required None required (Subprofessional) First | Not Applicable AND SAFETY gzazﬁigﬁfn
( ) Level Eligibility OFFICE Standards

Completion of Grade 12/Senior High
School (starting 2016)




High School Graduate (prior to

2016), N equired (MC 11, s PUBLICORDER %S;Cst?ogsq
42 | TRAFFIC AIDE | 1063 15,852 OR None required None required - Cat(m) *$| NotApplicable | ANDSAFETY | "= 2%
Completion of Grade 10/Junior High OFFICE Standards
School (starting 2016)
OFFICE OF THE
CITY BUSINESS
ADMINISTRATIVE AIDE IlI ) . . None required (MC 11, s. ; Qualification
43 (UTILITY WORKER II) 960 15,852 Must be able to read and write None required None required 96 - Cat Ill) Not Applicable PEEI\QESS,ISgD Ciandars
OFFICER
Completion of ZI)I/ears of studies in OFFICE OF THE
( ri:rotoeggw Career Service (Sub- CITY BUSINESS | GSCMC. No.
44 |[ASSESSMENT CLERK I 945 18,957 P OR ) None required None required Professional)/First Level | Not Applicable PERMITS AND | " ification
o ING
Completion of Grade 12/Senior High Eligibility Lg:FEFTc?ER Standards
School (starting 2016)
Compiletion of Zﬁlears of studies in OFFICE OF THE
( Wr . A Career Service (Sub- CITY BUSINESS | CSCMC. Ne.
45 |LICENSE INSPECTOR | 941 18,957 P OR ) None required None required Professional)/First Level | Not Applicable PERMITS AND | o iscation
igibili NG
Completion of Grade 12/Senior High Eligibility LIOCI-;EF’\IIC?I;R Standards
School (starting 2016)
CITY DISASTER
RISK REDUCTION
ADMINISTRATIVE AIDE lil . . . None required (MC 11, s. . Qualification
46 (UTILITY WORKER Il) 1011 15,852 Must be able to read and write None required None required 96 - Cat Ill) Not Applicable MAN:\CI;\JEDMENT Standards
OFFICE
; - OFFICE OF THE
High S°h°°2| OCir:d:?te g None Required CITY SOCIAL St(:::::::'tlgg .
47 |SOCIAL WELFARE AIDE 814 16,833 ’ ) R None Required None Required (MC 10, 5.2013 - Cat. | NotApplicable | WELFARE AND |™\,~\ o7
Completion of Grade 10/Junior High i DEVELOPMENT 0: V1,
School (starting 2016) ) R
OFFICER
OFFICE OF THE
ADMINISTRATIVE AIDE | ) ) . None Required (MC 10, i CITY GENERAL | Qualification
48 (UTILITY WORKER I) 700 14,061 Must be able to read and write None required None required s. 2013 - Cat, Ill) Not Applicable SERVICES Standaids

OFFICER




Completion of 2 years of studies in
college
(prior to 2018),
or
High school graduate with relevant
vocational/trade course (prior to

SENIOR ADMINISTRATIVE miki Career Service (Sub- -
or 16 hours of relevant 3 years of relevant . . | isalils OFFICE OF THE | Qualification
%8 [raniSlANY IRATA e 13| 34421 | completion of Grade 12/Senior High training experience professionalifFirst Level | NotApphcable |y TREASURER| Stancanss
CONTROLLER IV) School under Technical-Vocational- Eligibily
Livelihood Track,
or
Completion of Grade 10/Junior High
School with relevant
vocational/trade course (TESDA NC
II) (starting 2018)
CITY DISASTER
Professional Driver's RISK REDUCTION o
X Qualificat
50 ADDR“:I\lll\élgTRATIVE AIDE Il 1002 3 15,852 Elementary School Graduate None required None required License (MC 10, s. 2013{ Not Applicable AND sut:r"dcaiézn
( ) Cat. IV) MANAGEMENT
OFFICE
Completion of 2 years of studies in
college ; CSC MC No. 7,
: Career Service (Sub- CITY CULTURE,
. . 2025; CSC
51 FOURISM OFERATIONS 1090 4 20,110 (pior 16 2018), None required None required professional)fFirst Level | Not Applicable | HISTORY, ARTS and | * hig 30_ p
ASSISTANT ’ or Eligibility TOURISM OFFICE ©2018
Completion of Grade 12/Senior High :
School (starting 2016)
ADMINISTRATIVE AIDE || . . None Required (MC 10, , CITY CULTURE, | o alification
N licable | HISTORY,ARTS and
52 (MESSENGER) 1101 2 14,925 Elementary School Graduate None required None required s.2013 - Cat 1) ot App ke gt il Standards
ADMINISTRATIVE AIDE | . A . None Required (MC 10 . CITY CULTURE, | gy aiification
’ licabl HISTORY, ARTS and
53 (UTILITY WORKER I) 1103 1 14,061 Must be able to read and write None required None required s. 2013 - Cat, Ill Not Applicable ot Standards

Interested and qualified applicants should signify their interest in writing through an application letter addressed to the head of office. Applicants must attach the
following documents to the application letter and send these to the address below not later than

March 30, 2026

1. Fully accomplished Personal Data Sheet (PDS) with Work Experience Sheet and recent passport-sized or unfiltered digital picture (CS Form No. 212, Revised 2025); digitally signed or electronically

signed;

2. Hard copy or electronic copy of Performance rating in the last rating period (if applicable);




3. Hard copy or electronic copy of proof of eligibility/rating/license;
4. Hard copy or electronic copy of Transcript of Records; and
5. Hard copy or electronic copy of valid NBI clearance.

This Office highly encourages all interested and qualified applicants to apply, which include persons with disability (PWD) and members of the indigenous
communities, irrespective of sexual orientation and gender identities and/or expression, civil status, religion, and political affiliation.
This Office does not discriminate in the selection of employees based on the aforementioned pursuant to Equal Opportunities for Employment Principle (EOP).

QUALIFIED APPLICANTS are advised to hand in or send through courier/email their application to the head of office/ human resource management office/records
office, as the case may be:

Jenny Anne B. Sarmiento
Head, City Human Resources Development Office
3rd floor, City Hall, Brgy. Zapote, Bifian City, Laguna
(049) 513-5013 / recruitment.chrd@binan.gov.ph

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.
EXAMINATION OF QUALIFIED APPLICANTS IS ON MARCH 26-27, 2026, APRIL 6-30, 2026, AND MAY 4-29, 2026.

ONLINE APPLICATIONS MUST BE SUBMITTED VIA THIS LINK: https://forms.gle/r7iRAjFvrdeyuStp7




