CS Form No. 9
Revised 2025

To: CIVIL SERVICE COMMISSION (CSC)

We hereby request the publication in the CSC Job Portal of the fellowing vacant positions, which are authorized to be filled at the C50 BINAN, LAGUNA:

Republic of the Philippines
C30 BINAN, LAGUNA

Request for Publication of Vacant Positions

Electronic copy to be submitted to the CSC FO
must be in MS Excel format

. ——

JENNYARRES FheirienTo

or Completion of
relevant vocational/trade
course

1)

CITY ASSESSOR

HRMO
Date: August 29, 2025
Qualification Standards
Salary/ Competency/
No. | Position Title (Parenthetical | Plantilla| Job/ | Monthly Area of Place of —
: Title, if applicable) ltem No.| Pay | Salary Education Training Experience Eligibility Specialization/ Assignment
Grade Residency
; Requirement
' (if applicable)
. |ADMINISTRATIVEAIDE Il | g1 |, | 1437 | Elementary School None Reauirad None Required | (MG 10,5 2018 Cat. | Not Applicable | OFFICE OF THE | - auaifcator
(MESSENGER) : Graduate S Requirs 9 S ) : PP e CITY MAYOR Standards
. None Required o
ADMINISTRATIVE AIDE II Must be able to read ) ) - OFFICE OF THE | Qualification
2 (UTILITY WORKER I) 130 1 13,530 and write None Requirzd None Required (MC 10, si."?013 - Cat. Not Applicablz CITY MAYOR Standards
High School Graduate
(prior to 2016) or
Completion of Grade None Required OFFICE OF THE Qualification
3 |TAX MAPPING AIDE 371 4 16,209 | 10/Junior High School None Requirzd None Required (MC 10, s. 2013 - Cat. Not Applicablze Standards; CSC

MC No. 07, 5.2025




4 |TAX MAPPING AIDE

372

16,209

High :3chool Graduate |
(prior to 2016) or
Complet on of Grade
10/Junior High School

or Completion of
relevant vocational/trade
course

None Requirzd

None Required

None Required
(MC 10, s. 2013 - Cat.
1)

Not Applicabla

OFFICE OF THE
CITY ASSESSOR

Qualification
Standards; CSC
MC No. 07, 5.2025

ADMINISTRATIVE

OPERATOR )

5 |ASSISTANT | (COMPUTER

413

19,365

Complation of 2 years of
studies in college (prior
to 2018) or
High school graduate
with relevant
vocationa/trade course

(prior to 2018) or
Comoalet on of Grade
12/Senior High School
under Technical-
Vocational-Livelihood
Track or
Comoletion of Grade
10/Junior High School
viith relevant
vocational/trade course
(TESCIA NC 1) (starting
2018)

None Required

None Required

Career Service
(Subprofessional) Data
Ercocer (MC 11, s.96 -
Cat. |) First Level |
Eligibility

Not Applicable

cy

OFFICE OF THE

ACCOUNTANT

Qualification
Standard:s; CSC
MC No. 07, 5.2025

BARANGAY HEALTH AIDE

483

16,209

High 3chool Graduate
(prior to 2016) or
Complet on of Grade
10/Junior High School
(starting 2016)

None Requirzd

None Required

None Required
(MC 10, s. 2013 - Cat.
1)

Not Applicable

OFFICE OF THE
CITY HEALTH
OFFICER

MC No. 07, 5.2025

Qualificatior
Standards;; CSC

LABORATORY AIDE Il

484

16,209

Elernentary School
Graduate

None Requirizd

None Required

None Required
(MC 10, s. 2013 - Cat.
1))

Not Applicable

OFFICE OF THE
CITY HEALTH
OFFICER

Qualificatior
Standards




High :3chool Graduate

(prior to 2016) or None Required OFFICE OF THE |  qualification
8 |DENTAL AIDE 485 16,209 Completon of Grade None Required None Required (MC 10, s. 2013 - Cat. Not Applicable CITY HEALTH | Standards; CSC
10/Junior High School 1)) OFFICER MC No. 07, 5.2025
(starting 2016)
!
Frofessional Driver's i
. OFFICE OF THE
ADMINISTRATIVE AIDE IlI Elernentary School . . License ' . : Qualificatior
® |(DRIVER 1) 420 15265 Graduate None Requirzd None Required (MC 10, 5. 2013 - Cat. | Nt Applicablz mg\;:i':g:r H | standuras
|V) 4 ~
None Required OFFICE OF THE
ADMINISTRATIVE AIDE IlI Must be able to read . . ‘ . : = Qualificatior
10 (UTILITY WORKER Il) 488 15,265 and write None Requirzd None Required (MC 10, sl.";).’013 -Cat. | Not Applicable CI;:E@EQTH P
Complation of 2 years of|
studies in college (prior
to 2018) or
High school graduate
with relevant
vocationa//trade course
(prior to 2018) or
11 ADMINISTRATIVE 514 19,365 1?;:;0&; gg?gz' None Requirzd None Required (Sut?ar:;:;ssi:l:\;ilr;eFi%t Not Applicable g:sgoiéh(n:’;g CSCS&;U?;. -
ASSISTANT | ' under Technical- quire 9 Lpe-vel Eligibility PP - DEVELOPM=NT [CSC MC No. 07,
Vocational-Livelihood ’ 9 OFFICE 5.2025

Track or
Comolet on of Grade
10/Junior High School

with relevant
vocationa/trade course
(TESDA NC II) (starting
2018)




OFFICE OF THE

None Required
ADMINISTRATIVE AIDE Il Must be able to read : ; : - CITY GENERAL | Qualification
12 (LABORER Il) 601 15,265 arel witite None Required None Required (MC 10, s.l.|§013 -Cat. | Not Applicablz SERVICES Stardards
OFFICER
Noie Recuined OFFICE OF THE
ADMINISTRATIVE AIDE 1l Must be able to read ; . \ . | CITY GENERAL | Qualificatior
13 (LABORER Ii) 611 15,265 and write None Requird None Required (MC 10, sl.|§013 -Cat. | Not Applicablz SERVICES SRS
OFFICER
Norie Required OFFICE OF THE
ADMINISTRATIVE AIDE | Must be able to read ) ) ‘ ; " CITY GENERAL | Qualificatior
14 (UTILITY WORKER I) 664 13,530 i None Required None Required (MC 10, s.I.ISO13 - Cat. Not Applicablz SERVICES Siandide
OFFICER
Completion of the . ) e y " CITY HIZALTH Qualificatior
15 |MIDWIFE | 703 22,219 Miciwifery Coise None Required None Required RA 1080 (Midwife) Not Applicablz OFFICE - CAT. Il Stankireis
|
High :3chool Graduate | OFFICE OF THE
(prior to 2016) or None Required CITY SOCIAL Qualificatior
16 |SCCIAL WELFARE AIDE 781 16,209 Completon of Grade None Requirzd None Required (MC 10, s. 2013 - Cat. Not Applicablz WELFARE AND | Standards; CSC
10/Junior High School 1) DEVELOPME=NT |MC No. 07, 5.2025
(starting 2016) OFFICER
High 3chool Graduate | OFFICE OF THE
(prior to 2016) or None Required CITY SOCIAL Qualificatior
17 |SCCIAL WELFARE AIDE 782 16,209 Comopletion of Grade ‘ None Required None Required (MC 10, s. 2013 - Cat. Not Applicablz WELFARE AND | Standards; CSC

10/Junior High School
(starting 2016)

D)

DEVELOPMENT
OFFICER

MC No. 07, 5.2025




Frofessional Drivers

OFFICE OF THE

. CITY SOCIAL
ADMINISTRATI'VE AIDE IlI Elernentary School . . License - Qualificatior
18 (DRIVER I) 783 15,265 Graduate None Requirad None Required (MC 10, 5. 2013 - Cat. Not Applicable I:\J)\IfEELFJﬁ\RE AND Standite
V) VELOPM=NT
OFFICER
OFFICE OF THE
ADMINISTRATIVE AIDE | Must be able to read Moo Requared ENVIRCC:)':IIIENTA Qualification
19 (UTILITY WORKER ) 805 13,530 and aiite None Required None Required (MC 10, sl."§013 -Cat. | Not Applicabls L AND NATURAL P—
RESOLRCES
OFFICER
OFFICE OF THE
ADMINISTRATIVE AIDE | Must be able to read None Required ¢ ENVIR%:ITAE NTA| Qualficatior
20 (UTILITY WORKER 1) 808 13,530 i None Required None Required (MC 10, sl.”:fm:& -Cat. | NotApplicable | ~s\p NATURAL|  Standards
: RESOLRCES
: OFFICER
OFFICE OF THE
None Required CITx
ADMINISTRATIVE AIDE | Must be able to read . . ; ENVIROMMENTA|  Qualification
21 (UTILITY WORKER ) 810 13,530 and write None Required None Required (MC 10, sl.ISO‘IS -Cat. | Not Applicable L AND NATURAL Fo—
RESOLRCES
OFFICER
None Required OFFICE OF THE o
22 [ANIMAL KEEPER Il 825 18,255 | Mustbeadlelor®ad | None Requirsd None Required | (MC 10,s.2013-Cat. | Not Applicable cIY ey
1) VETERINARIAN
Complation of 2 years of |
studle;ln?r(;;:lflggo? {prior Career Service OFFICE OF THE Qualification
23 |[LIVESTOCK INSPECTOR | 829 18,255 = None Required None Required (Subprofessional) First | Not Applicablz ciry Standard:; CSC

Comolet on of Grade
12/Senior High School
(starting 2016)

Level Eligibility

VETERINARIAN

MC No. 07, .2025




ADMINISTRATIVE AIDE | Must be able to read Nork Requimd o] e
us able to rea . . . Qualification
24 (UTILITY WORKER I) 859 13,530 and write None Required None Required (MC 10, sl.”2013 - Cat. Not Applicable COOPERATIVES Grreiarin
) OFFICER
Completion of 2 years of
studies in college (prior
to 2018) or
High school graduate
with relevant
vocationalltrade course
(prior to 2018) or
Completion of Grade Relevant MC 11, s.1996 QFFICE QR ThE
12/Senior High School Career Service CITY BUSINESS | csc mc No. 10,
25 |ADMINISTRATIVE AIDE IlI 882 15,265 . None Required None Required . . Not Applicable PERMITS AND | s. 2005; CSC MC
under Technical- (Sub-professional/First LICENSING No. 07, 5.2025
Vocational-Livelihood Level Eligibility)
OFFICER
Track or
Completion of Grade
10/Junior High School
with relevant
vocational/trade course
(TESDA NC II) (starting
2018)
ADMINISTRATIVE AIDE Il Elementary School None Required i | s
26 | MESSENGER) 918 14,372 S pikon None Required None Required (MC 10, sl.lsma -Cat. | Not Applicable P e usifstion
OFFICE
Completion of 2 years of
LABOR & EMPLOYMENT Stumeingilclﬁg; (PrIor| 4 hours of refevant 1 year ofralovant Cormnsanch . EME&%ACENT MC No. 20, s.
27 910 20,534 - training on employment experience in (Subprofessional) First | Not Applicable 201g; ; CSC MC
ASSISTANT Clhpietion of CTsN facilitation employment facilitation Level Eligibility SERMicES Mo 07, 8,2025
12/Senior High School OFFICE
(starting 2016)
CITY DISASTER
ADMNISTRATIVE AIDE Il Elementary School hiore Required SEDDETION ificat
28 | \ESSENGER) 971 14,372 e’"Grazrgate 2 None Required None Required (MC 10, 31}5013 -Cat. | Not Applicable oD Caaen
MANAGEMENT
QEEICE




High 3chool Graduate
(prior to 2016) or None Required PUBLIC DRDER Qualificatior
29 |TRAFFIC AIDE | 997 15,265 | Completion of Grade None Required None Required (MC 10, s. 2013 - Cat. | Not Applicable AND SAFETY | Standards; CSC
10/Junior High School 1)} OFFICE MC No. 07, 5.2025
(starting 2016)
INFORMATION
Frofessional Drivers AND
ADMINISTRATIVE AIDE IV . Elernentary School ) . License . COMMUNICATIO |  Qualificatior
30 (DRIVER Il) 1011 16,209 Graduate None Required None Required (MC 10, 5. 2013 - Cat. Not Applicable NS Standards
V) TECHNOLOGY
OFFICE
None Required GITL OV H
ADMINISTRATIVE AIDE 11l ; Must be able to read ; ) ) . AND SPORTS Qualificatior
31 (UTILITY WOREKER II) 1049 15,265 ard wilts None Requirad None Required (MC 10, slll l.')2013 -Cat. | Not Applicable DEVELOPM=NT Stindiids
OFFICE
None Required GITY YOUTH
ADMINISTRATIVE AIDE Il , Elernentary School - . ; AND SPORTS Qualificatior
32 (MESSENGER) 1053 14,372 Sradiiate None Requirad None Required (MC 10, sl.”2013 -Cat. | Not Applicable DEVELOPMENT Pa———
) OFF ICE
None Required CITY YOUTH
ADMINISTRATIVE AIDE | ’ Must be able to read ; . ; AND SFORTS Qualificatior
33 (UTILITY WORKER I) 1056 13,530 andwtito None Requirid None Required (MC 10, sl-l 5013 -Cat. | NotApplicablz | 5eyE OpMENT Standars
OFFICE

Interasted and qualified applicants should signify their interest in writing through an apglication letter addressed to the head of office. Applicants must attach the
following documents to the application letter and senc these to the address below not later than

September 16, 2025

1. Fully accomplished Personal Data Sheet (PDS) with Work Experience Sheet and recent passport-sized or unfiltered digital pictur2 (CS Form No. 212, Revised 20225); digitally signad or

electronically signed,;

2. Hard copy or 2lectronic copy of Performance rating in the last rating period (if applicable);
3. Hard copy or zlectronic copy cf proof of eligibil ty/rating/license;
4. Hard copy or 2lectronic copy of Transcript of Flecords; and

5. Hard copy or 2lectronic copy of valid NBI clearance.

This Office highly encourages all interested and qualified applicants to apply, which inc'ude persons with disability (PWD) and members of the indigenous

communities, imespective of sexual orientation and gender identities and/or expression, civil status, religion, and politica! afiiliation.
This Office does not discriminate in the selection of employees based on the aforementioned pursuant to Equal Opportunities for Employment Principle (iz20P).

QUALIFIED APPLICANTS are advised to hand in or s2nd through courier/email their application to the head of office/ human resource management office/records

office, as the case may be:




Jenny Arine B. Sarmiento
Head, City Hum:n Resources Development Office
3rd floor, City Hall, Brgy. Zapote, Bifian City, Laguna
(049) 513-5013 / recruitment.chrd@binan.gov.ph

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED
EXAMINATION OF QUALIFIED APPLICANTS IS ON SEPTEMBER 17-2€, 2025, OCTOBER 1-31, 2025, AND NOVEMIBER 3-14, 2025.

ONLINE APPLICATIONS MUST BE SUBMITTEL VIA THIS LINIK: https:/tinyurl.com/29vf877s




