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Excel format

Revised 2018

Repubilic of the Philippines
CGO BINAN, LAGUNA
Request for Publication of Vacant Positions

To: CIVIL SERVICE COMMISSION (CSC)
This is to request the publication of the following vacant positions of CGO BINAN, LAGUNA in the CSC website: .

v

JENNYANNE B. SARMIENTO
Date: August 10, 2023

Salary/ Qualification Standards g

Job/ Pay Ms:'l':hly : Competency Assignment
Grade J Education Training Experience Eligibility (if applicable) .

¢ Literacy Crestes and uses

new tempiates, forms, and style sheets to make

documents. Design slide presentations with enhanced
features.

£ Mandgrg Work ADY 10 Sflocthh QUALIFICATION

' iage one's time and resources with minimal
Doctor of None None RA 1080 v KaeC et OSPITAL NG STANDARDS
(Revised 1997)

Plantilla
Source

No. Position Titl
2 Item No.

4:

MEDICAL
OFFICER I

3. Providing Support and Services (Basic): Recognizes BINAN

040 18 46,7
e Medicine Required Required (Physician) | ~opportunites t offer suggostions or stematves end

1.Service Delivery (Intermediate): The abiity to provide
prompt and quality service in response to the needs of the
organization, the public and co-workers.

TECHNICAL COMPETERCIES

1.C Literacy Creates and uses
new templates, forms, and styfe sheets to make

Design slide with d

features.
RADIOLOGIC 0-79, Bachelor's degree RA 1080 . mmm_m.nwm”mm . OSEAL NG QUALIFICATION
TECHNOLOGIST | 0-81 " 27,000 in Radiologic | None Required |None Required| (Radiologic | m“s%mww,s BINAN STANDARDS
Technology TechnolOgist) | e mpicaton, st an doatvarepes. (Revised 1997)

1.Service Delivesy (intermediate): The abiiity to provide
prompt and quality service in responss to the needs of the




MEDICAL
TECHNOLOGIST |

11

27,000

Bachelor's degree
in Medical
Technology or
Bachelor of
Science in Public
Health

None Required

None Required

RA 1080
(Medical
Technologist)

—ECHNICAL CURPETERCIES
1. C Literacy Creates and uses
new templates, forms, and style sheets to make
documents. Design sfide presentations with enhanced
festures.

1.Service Delivery (Intermediate): The abilRty to provide
mmmmmmmmmdm
organization, the public and co-workers.

OSPITAL NG
BINAN

QUALIFICATION
STANDARDS
(Revised 1997)

NURSE |

0-102,
0-122

15

36,619

Bachelor of
Science in Nursing

None Required

None Required

RA 1080
(Nurse)

MR I ——
1.C Literacy (I di Creates and uses
new templates, forms, and style sheets to make
documents. Design stide presentations with enhanced

features.
2. Managing Work (Intermediate): Ability to effectively
manage one's time and resources with minimal

supervision. Keeps files organized.
3. Providing Support and Services (Basic): Recognizes
opportunities to offer suggestions or altematives and
explains impii benefits and disadh
COMPETENCIES

FUNCTIONAL
1.Service Deiivery (Intermediate): The abiiity to provide
prompt and quality service in response to the needs of the
organization, the public and co-workers.

OSPITAL NG
BINAN

QUALIFICATION
STANDARDS
(Revised 1997)

ENGINEER It

542

16

39,672

Bachelor's degree in
Engineering relevant
to the job

4 hours of
relevant
training

1 year of
relevant
experience

RA 1080
(Engineer)

TECHNICAL COMPETENCIES
1. ¢ Literacy diate): Creates and uses
new templates, forms, and style sheets to make
documents. Design siide presentations with enhanced

features.
Ability to

2. Work

business letters, and other similar documents.

OFFICE OF THE
CITY ENGINEER

QUALIFICATION
STANDARDS
(Revised 1997)

PLANNING OFFICER
i

242

15

36,619

Bachelor's degree
revelant to the job

4 hours of
relevant
training

1 year of
relevant
experience

Career Service

(Professional)

Second Level
Eligibility

TECHNICAL COMPETENCIES
1.C Literacy Crestes and uses
new tempiates, forms, and style sheets to make
documents. Design stide presentations with enhanced
features.
2 ing Work ( diate): Abiiity 0 effectively
manage one's time and resources with minima!

ONAL
1.Service Delivery (Intermediate): The ability to provide
prompt and quality service in response to the needs of the
organization, the public and co-workers.

OFFICE OF THE CITY
PLANNING AND
DEVELOPMENT
COORDINATOR

QUALIFICATION
STANDARDS
(Revised 1997)




ADMINISTRATIVE
OFFICER I

980

11

27,000

Bachelor's degree
relevant to the job

None Required

None
Required

Career Service

(Professional)

Second Level
Eligibility

TECHNICAL COMPETENCIES

1.¢ Literacy (I ): Creates and uses

new templates, forms, and style sheets to make

documents. Design sfide presentations with enhanced
features.

2 Work Abiiity to

manage one's time and resources with minimal

1.Service Delivery (infermediate): The ability to provide
prompt and quality service in response to the needs of the
organization, the public and co-workers.

CITY CULTURE,
HISTORY, ARTS

AND TOURISM
OFFICE

MEMORANDUM
CIRCULAR NO.
10, S.2005

SECURITY OFFICER

950

11

27,000

Bachelor's degree
relevant to the job

None Required

None
Required

Career Service
(Professional)
Second Level

Eligibility

TECTTICRECORRCT

1.¢ Literacy Creates and uses

new templates, forms, and style sheets to make

docurnents. Design siide presentations with enhanced
features.

2 Work Ability to roly
manage one's time and resources with minimal

1.Service Deiivery (Intermediate): The ability to provide
prompt and quality service in response to the needs of the
organization, the public and co-workers,

PUBLIC ORDER
AND SAFETY
OFFICE

QUALIFICATION
STANDARDS
(Revised 1997)

TECHNICAL COMPE TENCIES |

TRAFFIC
OPERATIONS
OFFICER |

951

11

27,000

Bachelor's degree

None Required

None
Required

Career Service
(Professional)
Second Level

Eligibility

1. Computer Literacy Creates and uses
new tempiates, forms, and style sheets to make
documents. Design slide presentations with enhanced

features.
2. N ing Work Ability to
manage one's time and resources with minimal

1.Service Defivery (Intermediate): The ability to provide
prompt and quality service in respons to the needs of the
organization, the public and co-workers.

PUBLIC ORDER
AND SAFETY
OFFICE

QUALIFICATION
STANDARDS
(Revised 1997)

10

ADMINISTRATIVE

OFFICER Il (HRMO 1)

501, 505

11

27,000

Bachelor's degree

None Required

None
Required

Career Service
(Professional)
Second Level

Eligibility

TECHNICAL COMPETENCIES

1. Comp Literacy Creates and uses

new tempiates, forms, and style sheets to make

documents. Design siide presentations with enhanced
features.

2. Work diate): Abifity to
manage one's time and resources with minimal
supervision. Keeps files organized.

3. Providing Support and Services (Basic): Recognizes
opportunities 1o offer suggestions or altematives and

1.Service Delivery (intermediate): The ability to provide
prompt and qusiity service in response to the needs of the
organization, the public and co-workers.

CITY HUMAN
RESOURCES
DEVELOPMENT
OFFICE

QUALIFICATION
STANDARDS
(Revised 1997)




1

ADMINISTRATIVE
OFFICER |

513

10

23,176

Bachelor's degree
relevant to the job

None Required

None
Required

Career Service
(Professional)
Second Level

Eligibility

TECHNICAL COMPETENCIES
1.C Literacy Crestes and uses
new templates, forms, and style sheets to make
documents. Design siide presentations with enhanced
features.

2 Work Ability to
manage one's time and resources with minimal

1.Service Delivery (Intermediate): The abiiity to provide
prompt and quality service in response to the needs of the
organization, the public and co-workers.

CITY HUMAN
RESOURCES
DEVELOPMENT
OFFICE

MEMORANDUM
CIRCULAR NO.
10, S.2005

12

ADMINISTRATIVE
OFFICER i

383

11

27,000

Bachelor's degree
relevant to the job

None Required

None
Required

Career Service
(Professional)
Second Level

Eligibility

TECHNICAL COMPETENCIES
1. C Literacy Creates and uses
new tempiates, forms, and style sheets to meke
Design siide with d
festures.
2. Work Ability to
manage one's time and resources with minimal
supervision. Keeps files organized.
3. Providing Support and Services (Basic): Recognizes
opportunities to offer suggestions or aitematives and
explains implications, benefits and disadvantages.
FUNCTIONAL COMPETENCIES
1.Service Delivery (intermediate): The ability to provide
prompt and quality service in response to the needs of the
organization, the public and co-workers.

OFFICE OF THE
CITY
ACCOUNTANT

MEMORANDUM
CIRCULAR NO.
10, S.2005

13

ADMINISTRATIVE
OFFICER Il

757

11

27,000

Bachelor's degree
relevant to the job

None Required

None
Required

Career Service
(Professional)
Second Level

Eligibility

TECHNICAL COMPETENCIES

1. Computer Literacy Creates and uses
new templates, forms, and style shests to make
documents. Design slide presentations with enhanced

features.

2. Managing Work : Abitity to

manage one's time and resources with minimal
supervision. Keeps files organized.

3. Providing Support and Services (Basic): Recognizes
opportunities to offer suggestions or altematives and
explains implications, benefits and disadvantages.

FUNCTIONAL COMPETENCIES
1.Service Delivery (Intermediate): The ability to provide
promipt and quality service in response to the needs of the

organization, the public and co-workers.

OFFICE OF THE
CITY SOCIAL
WELFARE AND
DEVELOPMENT
OFFICER

MEMORANDUM
CIRCULAR NO.
10, S.2005




14

COMPUTER FILE
LIBRARIAN |

488

19,744

Bachelor's degree

None Required

None
Required

Career Service

(Professional)

Second Level
Eligibility

TECHNICAL COMPETENCIES
1.C Literacy ( iate): Crestes and uses
new templates, forms, and style sheets to make
documents. Design siide presentations with enhanced
features.

2 Work Abiiity to effectively
manage one's time and resources with minimal
super files organized.

3. Providing Support and Services (Basic): Recognizes

1.Service Delivery (intermediate): The abiiity to provide
mamwyamhmhmmdm
organization, the public and co-workers,

OFFICE OF THE
CITY CIVIL
REGISTRAR

QUALIFICATION
STANDARDS
(Revised 1997)

15

MEDICAL OFFICER
]

422

18

46,725

Doctor of Medicine

None Required

None
Required

RA 1080
(Physician)

TECHNICAL COMPETENCIES
1. Literacy (| Creates and uses
new tempiates, forms, and style sheets to make
documents. Design slide presentations with enhanced
features.

1.Service Delivery (Intermediate): The ability to provide
mmmmmmmmmam
organization, the public and co-workers.

OFFICE OF THE
CITY HEALTH
OFFICER

QUALIFICATION
STANDARDS
(Revised 1997)

16

NURSE |

15

36,619

Bachelor of
Science in Nursing

None Required

None Required

RA 1080
(Nurse)

TECHNICAL COMPETENCIES
1. C Literacy Creates and uses
new templates, forms, and style sheets to make
Design stide with d
features.

& ing Work diate): Ability to
manage one's time and resources with minimat
supervision. Keeps files organized.

3. Providing Support and Services (Basic): Recognizes

opportunities to offer suggestions or altematives and

explains implications, benefits and disadvantages.
FUNCTIONAL COMPETENCIES

1.Service Delivery (Intermediate): The abiiity to provide
Wmmmmmmmnmwm
organization, the public and co-workers.

OFFICE OF THE
CITY HEALTH
OFFICER

QUALIFICATION
STANDARDS
(Revised 1997)




TECHNICAL COMPETENCIES

17

PSYCHOLOGIST |

758

11

27,000

Master's Degree in
Psychology

None Required

None Required

RA No. 10029
(Psychologist)

1. Comp Literacy Creates and uses
new templates, forms, and style sheets to make
documents. Design slide presentations with enhanced
features.

2. Work : Ability to
manage one's time and resources with minimal
supervision. Keeps files organized.

3. Providing Support and Services (Basic): Recognizes
opportunities to offer suggestions or altematives and
explains implications, benefits and disadvantages.
FUNCTIONAL COMPETENCIES

1.Service Delivery (Intermediate): The ability to provide
prompt and quality service in response to the needs of the
organization, the public and co-workers.

OFFICE OF THE
CITY SOCIAL
WELFARE AND
DEVELOPMENT
OFFICER

MEMORANDUM
CIRCULAR NO.
14,5.2019

18

LOCAL DRRM
OFFICER |

904

11

27,000

Bachelor's degree

None Required

None
Required

Career Service

(Professional)

Second Level
Eligibility

TECHNICAL COMPETENCIES

1.l Literacy Creates and uses

new templates, forms, and style sheets to make
documents. Design slide presentations with enhanced

features.

2. Work ( Ability to

manage one's time and resources with minimal

supervision. Keeps files organized.

3. Providing Support and Services (Basic): Recognizes
opportunities to offer suggestions or altematives and
explains implications, benefits and disadvantages.

4. Business Writing (Basic): Ability to create/compose
written communication in clear, concise, and coherent

manner and correct grammar. This includes

memorandum, minutes of the meeting, correspondences /

CITY DISASTER
RISK REDUCTION
AND
MANAGEMENT
OFFICE

NDRRM-DILG-
DBM-CSCJOINT
MEMORANDUM

CIRCULAR NO.

2014-1

Interested and qualified applicants should signify their interest in writing. Attach the following documents to the application letter and send to the address below
not later than August 28, 2023.

1. Fully accomplished and subscribed Personal Data Sheet (PDS) with recent passport-sized picture and Work Experience Sheet (CS Form No. 212, Revised

2017) which can be downloaded at www.csc.gov.ph;

2. Performance rating in the present or most current position for one (1) year (except for applicants without working experience);
3. Authenticated copy/Photocopy of certificate of eligibility/rating/license (except for positions without eligibility requirement);

4. Photocopy of Transcript of Records; and
5. Photocopy of valid NBI Clearance

QUALIFIED APPLICANTS are advised to upload their requirements via this link:_https://rb.qy/5i70h , and addressed to:

Jenny Anne B. Sarmiento
Head, City Human Resource Development Office
Brgy. Zapote, Bifian City, Laguna
cityhrd.binan.recruitment@gmail.com

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.
THERE ARE NO EXPRESS LANES IN RECRUITMENT, WE SHALL CONTACT YOU AFTER WE HAVE VERIFIED AND VALIDATED THE SUBMITTED DOCUMENTS.

EXAMINATION OF QUALIFIED APPLICANTS IS ON August 29-31, 2023, September 1-22, 2023, and October 3-31, 2023.

"The City Government of Binan is an equal opportunity employer. All applications are decided on the applicants’ qualifications, merit, fitness to the position applied for. CGO Binan
does not tolerate discrimination based on race, religion, color, sex, gender identity, sexual orientation, age, non-disqualifying physical or mental disability, national origin, or any

other basis covered by applicable laws."




