CS Form No. 9
Revised 2018

To: CIVIL SERVICE COMMISSION (CSC)

This is to request the publication of the following vacant positions of CGO BINAN, LAGUNA in the CSC website:

Republic of the Philippines
CGO BINAN, LAGUNA
Request for Publication of Vacant Positions

Electronic copy to be submitted to the CSC FO
must be in MS Excel format

—{

-

ABASNNNS~
JENNY ANNE B. SARMIENTO
March 1, 2023

Date:

No.

Position Title

Plantilla ltem
No.

Salary/
Job/
Pay

Grade

Monthly
Salary

Qualification Standards

Education

Training

Experience

Eligibility

Competency
(if applicable)

NURSE |

0-112, O-
121, 0-125, O
136, O-139

15

36,619

Bachelor of
Science in Nursing

None Required

None Required

RA 1080
(Nurse)

Place of
Assignment

Source

TECHNICAL COMPETENCIES
1. Computer Literacy (Intermediate):
Creates and uses new templates, forms,
and style sheets to make documents.
Deslgn slide presentations with enhanced
features,
2. Managing Work (Intermediate): Ability
to effectively manage one's time and
resourcas with minimal supervision.
Keeps files arganized.

3. Providing Support and Services
(Basic): Recognizes opportunities o
offer suggestions or alternatives and

explains implications, benefits and

disadvantages.

FUNCTIONAL COMPETENCIES

OSPITAL NG
BINAN

QUALIFICATION
STANDARDS
(Revised 1997)

INFORMATION
SYSTEM ANALYST
1l

965

19

51,367

Bachelor's Degree
relevant to the job

8 hours of
relevant training

2 years of relevant
experience

Career Service

(Professional)

Second Level
Eligibility

1 Sarvies Deliven; iate): The
TECHNICAL COMPETENCIES
1. Computer Literacy (Intarmediate):
Creales and uses new templates, forms,
and style sheets to make documents.
Design slide presentations with enhanced
features.

2. Managing Work (Intermediate): Ability
to effectively manage one's time and
resources with minimal supervision and
correlate one's own time with the other
members of the unit. Ability to organize
events. Keeps files organized,

3. Providing Support and Services
(Advanced): Recognizes opportunities to

offer suggestions or alternatives and

explains implications, benefits and

INFORMATION AND
COMMUNICATIONS
TECHNOLOGY
OFFICE

QUALIFICATION
STANDARDS
(Revised 1997)




ADMINISTRATIVE
OFFICERI
(BUDGET OFFICER

)

262

11

27,000

Bachelor's degres
relevant to the job

None Required

None Required

Career Service

{Professional)

Second Level
Eligibility

TEGUNIGAL COMPETENGIES
1. Computer Litaracy (Intermadiaie):
Creates and uses naw templates, forms,
and siyle shests 1o make docurments.
Deslgn siice presentations with enhanced|
foatures,

2. Managing Work {Intermediata): Abllily
to affectively manage one's ima and
tesources with minima! supaivision,
Kesps files organized.

3, Praviding Support and 8ervices
(Basic): Recognlzes opportunlifes te
offer suggestions or alternailves and
auplalns implicetlens, benefils and
disadvaniages.

4, Buginess Writing (Basic); Abllity ta

pose wiitten communigation In|
clear, conclse, and coherent mannar an<d

OFFICE OF THE
CITY BUDGET
OFFICER

QUALIFICATION
STANDARDS
{Revised 1997)

ADMINISTRATIVE
OFFICER V
(BUDGET OFFICER
I

261

18

46,725

Bachelor's degree
relevant to the job

8 hours of
relevant training

2 years of relevant
experience

Career Service

(Professional)

Second Level
Eligibility

e dntmar e
TEGHMICAL COMPETENCIES

1. Gomputer Literaoy (Intermediate):
Creates and usea now templates, forms,

and style sheats {0 maks documents.
Deasign slide presentalions with enhanced|

Taalures,
2. Managing Wark {Intermediata}. Abliiy|

{o effectively manage one's {ime and

resources with minimal supervision.
Keeps files oganized,

3. Providing Suppert and Services
{Basic): Recognizes opportuitiies to
uffer suggestions ar altemallves and

explalns Implicatiens, beneflls and

disadvaniages.

4, Business Writing (Basle): Abllity 1o
troatefcompase written communication I
clear, conclse, And coheran manner and

correct grammar, Thig [ncluces
memperandum, minutes of the meeting,
correspondences f business lefiers, and
olher similar documents.

OFFICE OF THE
CITY BUDGET
OFFICER

QUALIFICATION
STANDARDS
(Revised 1997)

AGRICULTURAL
TECHNOLOGIST

674

10

23,176

Bachelor's degree
in Agriculture or
other allied
courses such as
Agricultural
Engineering,
Fisheries
Technology and
Veterinary
Medicine

None Required

None Required

Relevant RA 1080
{Agriculturist or
Fisheries
Technologist)

TECHNIGAL, GOMPETENGIES
1, Gomputer Litgracy (Infsrmedisie):
Creales and usas naw tempfates, farms,
&nd style sheets to maka documsanis.
Daslgn slide prasenteticns with enhancsd

foatures.
2. Managing Work {intermediate): Abllty|
1o effactlvaly menage sne's fime and
resources with: minimal superviston,
Keeps flles organized.

3. Providing $Suppoert and Services
{Basla): Recognizes opporiunities to
offer suggestions or atternalives and

axplains Implications, banefils aml

disadvantages,

4. Business Writing (Basicy: Abllity 1o
¢reatefoormnpose wiitlen communication in
olear, concise, and coherent manner and
carrest grammar. This Includes
mamorandum, minutes of tha meeting,
correspondencas f husiness fefers, and

oiher similar documents.

OFFICE OF THE
CITY
AGRICULTURIST

CsC
MEMORANDUM
CIRCULAR NO. 01,
5. 2013




ENVIRONMENTAL
MANAGEMENT
SPECIALIST |

793

11

27,000

Bezchelor's degree
refevant to the job

None Required

None Required

Career Service

{Professional)

Second Level
Eligibility

TECHWIGAL COMPETENCIES
1. Gomputer Lheragy {Intermediate).
Creates and usss new tamplates, forms,
and styls sheets to make documents.
esign slide presentations with enhanced
foatures,
2, Managing Work (Interrnedlate}: Ability
to slfeciively mangge one's lime and
rosolircas with minlmal supervision.
Keegps files organized.

3, Providing Supporl end Bervices
(Besle): Racognlzes opporiuntiies te
offer suggestions of aiternalives and

explains Impiicalions, banefits and

digadvaniages.
FUNCTIONAL COMPETENGCIES
1.8ervice Dallvery (termediate): The
ablilty to provide prompt and quallty
sarvies In responsa to the needs of tha
organization, the public and co-workers.

CITY GOVERNMENT
ASSISTANT

DEPARTMENT HEAD

224

23

80,003

Bachelor's Degree

16 hours of
relevant training

3 years of relevant
experience

Career Service
{Professional)
Second Level

Eligibility

OFFICE OF THE CITY
ENVIRONMENTAL
AND NATURAL
RESOCURCES
OFFICER

QUALIFICATION
STANDARDS
(Revised 1997)

TECHNIGAL COMPETENCIES
1, Comy Elterany (| dlate):
Cragtas and uses new templates, forms,
and style shests to make docurnents,
Deslgn slide pragentatinns wilh enhanced
features,

2. Managing Work {Inlermediata): Abllity
to effectivaly manage ona'stlme and
resourcss with minimal supervision and
correlate ana's own lime with the other
menmbers of the unlt. Abllity to organkze

avants. Keeps files arganized,

3. Providing Support and S#rvices
(Advanced): Recognizes opporlunities {a
effer suggestions or altemalives and
explains Implications, beneflts and
disedvaniages. Ablily te initiate and
Implsment programs,

4, Business Wrillng (Advsnesd): Ablidy

to create/composa viitten comn
in clear, concise, and coherent mennar
and corzact grammar without suparvislon,
This lnciudas memorandur, mirutes of
the mesting, corsespondences / busingss]
letars, proposals, pollcles and gukieliies
and other similar documents.
FUNCTIONAL COMPETENGIES
1.Planning, Crgenlzing and Dolivering

LOCAL TREASURY
OPERATIONS
OFFICER

204

18

46,725

Bachelor's degree

8 hours of
relevant training

2 years of relevant
experience

Career Service
{Professional)
Second Level

Eligibility

OFFICE OF THE
SANGGUNIANG
PANGLUNSOD

QUALIFICATION
STANDARDS
{Revised 1997)

FEGTINIGAL COMPETENGIES
1, Computar Litoracy { diate)
Crestes and uses new iemplatas, forms,
and slyle sheeis to make documents.
Paslgn slide pregentations with enkanced
foatures.
2. Managing Work (irtermediete): Adliily
ta effectively manags one's time and
rasaurees with minlmal supervision,
Keeps flles organized.

3. Providing Support and Services
(Basle): Racognizes apportunitiss to
offer suggestions or aitamatives and

explains impilcations, benefiis and

disadvantages.

FUNGTIONAL COMPETENCIES
1.Sarvice Defvery {infermedlate): The
abdiity to provide prompt and qualty
service |n sesponsa o 1he needs of the

=

OFFICE OF THE
CiTY
TREASURER

QUALIFICATION
STANDARDS
{Revised 1997)




LOCAL TREASURY
OPERATIONS
OFFICER |

298

11

27,000

Bachelor's degree

None Required

None Regquired

Career Service
(Professional)
Second Level

Eligibility

TECHNICAL COMPETENGIES.
1. Computer Litaracy (Int il
Creotes and uses new templates, forms,
and slyle shests 1o maks documents,
Deslign silde presentations with enhanced
fontures,

2. Menaging Work {Irtermediate); Abliity,
1o effaclivaly manags ons's time and
resoucces wih minimal supervision.
Keeps files organized.

&, Provkiing Supporl and Services
(Baslc): Recognlzes opporiuntiiea te
offer suggestions or altematives and
explaing Impllcatlons, benefits end
disgdvaniages.

4, Business Witing (Baslay Abiilty to

X written in

olear, gonclse, and ohherent maoner and

OFFICE OF THE
CITY
TREASURER

QUALIFICATION
STANDARDS
(Revised 1997)

10

ADMINISTRATIVE
OFFICER Ii

290

1

27,000

Bachslor's degree
relevant to the job

Nohe Required

None Required

Career Service
{Professional)
Second Level

Eligibitity

KA BN el k0L A,
TECHNICAL COMPETENCIES
1. Gomputer Literany (intermediaie):
Crastes and uses new tamplates, fohns,

and style sheats 1o rmake dacumens,
Deslgn slide g with

foalures,
2, Managing Work (Intermedinte); Abliity
to effeciively manage one's lime and
resourcas with minkmal supervision.
Keaps fles organized,

3. Providing Support and Services
(Basley: Recognlzes opportunties to
affer suggestions or altemaltives and

explains implications, benefits and

disadvaniages.
4, Business Writing (Baslch: Abilily to
e writlen feation Iy

¢lear, conclse, and ceherent manner and
carract grammar. This Includes
memorandum, minutes of the meefing,

OFFICE OF THE
CITY
TREASURER

CsC
MEMORANDUM
CIRCULAR NO. 10,
5. 2005

11

ADMINISTRATIVE
OFFICER|

291

10

23,176

Bachelor's degree
relevant to the job

None Required

None Required

Career Service

{Professional)

Second Level
Eligibility

TECHNICAL COMPETENGIES
1. Gomputer Lieracy {Iner )
Creates and uses now templates, forms,
and styls sheets to make documents,
Deslgn slide praseniations witk enhanced)
taatures,

2, Maneging Work (intarmediate}: Ablltly]
to effectively manage one's fime and
resourees with minlmat supeivision,
Keeps flles omanized.

3. Providing Support and Gervices
(Besic): Recognizes opportuniiies to
affer suggestions or altornatives end
explalng implications, beneflts and
disadvantages.
FUNCTIONAL COMPETENCIES
1.8ervice Dellvery (nlermedisie): The

abllity to provide prompt and quallty

OFFICE OF THE
CITY
TREASURER

CsC
MEMORANDUM
CIRCULAR NO. 10,
S. 2005




TEGHNICAL GOMPETENGIES
1. Gomputer Litsracy {Intermedinte):

12

MEDICAL OFFICER
]

423

21

63,997

Doctor of Medicine| N

one Required

None Required

RA 1080
(Physician)

Creales and uses new templates, forms,
and styla sheats to makea dootmants.
Design slide presenietions with enhancad
features,
2. Managing Work (intermediats): Abltity
to effectlvely manags one's lime and
resources with minimai supsrviston,
Kaepa files axianized,
3. Providing Support and Gervices
{Besic): Renognizes opportunhies to
offer suggestions or aitemaihves and
explalns Implications, beneflts and
disadvantages.
FUNGTIONAL COMFETENCIES
41.5erviee Dalivery (Imemedlate): The
ahility to pravide prompt and quallty

OFFICE OF THE

CITY HEALTH
OFFICER

QUALIFICATION

STANDARDS
{Revised 1997)

T
TECHNICAL CCMPETENGIES
puter Lieracy {| Inte)

13 [NURSE I

424

17

43,030

Bachelor of
Sclence in Nursing

ralevant training

4 hours of

1 year of relevant

experience

RA 1080
(Nurse)

Croalas and uses new lamplates, forms,
and style shests to make doctiments.
Desin slids presentations witl: enhanosd|
faatures.
2. Managing Work (Intermediato): Abliity,
to effactively manage one's time and
rasourcas with minimal supervision,
Keeps files organized.

3. Providing Suppart and Services
(Baslo): Recognizes opportunkles to
offer supgestions or altemalives and

explaing implicatiens, benafits and

dlsadvantagss.
FUNCTIONAL COMPETENCIES
1.8arvica Delivery {Iermedlele): The
ability to provide prompt and quality

OFFICE OF THE
CITY HEALTH
OFFICER

QUALIFICATION
STANDARDS
(Revised 1997)

vkl tes a0 A0 E0 oo e de.of dhe.
TECHNICAL CCMPETENGIES

14

NURSE |

445

15

36,619

Bachelor of
Science in Nursing

Nong Required

None Required

RA 1080
(Nurse)

1. Compuler Literacy {Intermadiate):
Oreates and uses ew templates, fonns,
and style sheeis to make dostiments.
Deslgn slida presentations with enhanced
features.
2, Menaging Work (Intermediats): Abllity,
1o affectively manage one's fime and
resources with minimal supervision.
Kaops flleg argsnlzed.
3. Providing Support and Sarvices
(Baslo): Recogalzes apportunities to
offar sugpestions or altamathes end
axplains Impileations, bensfits and
disadvantages,
FUNCTIONAL COMPETENCIES
{.8evice Dellvary {Infsrmadiaie): The

OFFICE OF THE
CITY HEALTH
OFFiCER

abllily to provide prormpt and qually

QUALIFICATION
STANDARDS
(Revised 1997)




15

ADMINISTRATIVE
OFFICER )

415

14

33,843

Bachelor's degree
relevant to the job

4 hours of
relevant fraining

1 year of relevant
experience

Career Service

{Professional)

Second lLevel
Eligibility

TEGHNICAL CONPETENGIES
1. Comy Llteraoy (I dlate):
Croetes gnd uses new templates, forms,
and style shests o make documents,
Deslgn siide presentationa with snhanced
fastures.

2, Managlng Wark {Iriermediaie); Ablity
to effectively managa one's time and
rasourcas vAlh minlmsl supervision.
Kespa filas organized,

3. Providing Bupporl and Services
(Baslo): Recognlzes opporiunilies to
effar suggestlona or altermatives and
explains Implicaiions, benefits and
disndvaniages.

4, Business Wiling (Baslc): Ability to
creato/compose written communigation In
clear, canclse, and cokerent maaner and
carect grammar. This Includes
memerandum, minutes of the mesting,

16

ADMINISTRATIVE
OFFICER I

M7

11

27,000

Bachelor's degree
relevant fo the job

None Required

None Required

Career Service

{Professional)

Second Level
Eligibllity

OFFICE OF THE
CITY HEALTH
OFFICER

CSC
MEMORANDUM
CIRCULAR NO. 10,
S. 2005

soesocndaecss Lhuainasalellars god
TECHNICAL COMPETEMNCIES

1. Gomputer Literacy (Inlermediate):
Creatas and usss now lerpiates, forms,
and siyle sheets 10 maka documentis,

Beslgn slida | with
fealures,
£, Maneging Wark {Intarmediats). Abliity|
ta sffacilvely manage ong's lime and
resourcas with minimal supeivision.
Keeps filss organized,

3, Praviding Support and Services
(Besic): Raeccgnizes appartunlties to
offar suggestians or altematives and

explains Implications, beneflts and

disadvantages.
4, Businass Writing {Basio): Abllity ta

mpose wiltien come In|
olear, oarnclse, and cohereni manner and

17

ADMINISTRATIVE
OFFICER I

382

11

27,000

Bachelor's degree
relevant to the job

Nohe Required

None Required

Career Service

{Professianal)

Second Level
Eliglbility

OFFICE OF THE
CITY HEALTH
OFFICER

CsC
MEMORANDUM
CIRCULAR NO. 10,
S. 2005

TECGHNIGAL GOMPETENCIES

1. Gomputer Liaracy {Infereadiate):

Creales and uses new templates, forms,
& styls sheets to make documents.

Deslgn slide presentations with enhancad

features.

2, Managing Werk (Irtermedlate): Abliity
{n sffectivaly manage one's time and
resouress with minimal supervision,

Keeps files organized.

3. Providing Support and Services
(Basla): Recognizes opportunities to
offer suggesilons or alterafives and

axplains implicatiuns, benefils and

dizadvantagss,
4, Business Writing (Basic): Ability o

oreat pose written cor o1 |
clear, conclss, and soherent manner and
corewct grammar, This Inclides

memorandum, minutes of the mesting,

OFFICE OF THE
CITY
ACCOUNTANT

CsC
MEMORANDUM
CIRCULAR NO. 10,
S. 2005




18

ADMINISTRATIVE
OFFICER IV

831, 832

15

36,619

Bachelor's degres
relevant to the job

4 hours of
relevant training

1 year of relevant
experience

Career Service

{Professional)

Second Level
Eligibility

TEGHNICAL COMPETENCIES
1, Computer Literacy (intermedlate):
Creates and uses new templatos, forms,
and style sheels to make documents.
Daslgn slide presentations with enhencad
fealures,

2. Managing Work (rtermeciate}; Abllly
to sifectively menaga one's time and
resaurces with minimal suparvision,
Keaps files organlzed.

3, Providing Support end Services
(Basle): Recognizes opportunities to
offer suggesilons er alesnatives and

explains Implications, benefits and

disedvantages,

FUNCTIONAL COMPETENCIES
1,8ervice Dalivery {Infermadiate): The

abllity 10 provids prompt and quallty

OFFICE OF THE
CITY
EDUCATION
OFFICER

CsC
MEMORANDUM
CIRCULAR NO. 10,
5. 2005

19

ADMINISTRATIVE
OFFICER
{INFORMATION
OFFICER 1)

784

11

27,000

Bachelor's degree

None Required

None Required

Career Service
{Professional)
Second Level

Eligibility

TECHNICAL COMPETENCIES

1, Compuler Literacy (Intermadlate):
Creales and uses new lemplates, foms,

&nd style shests to make documents.
Design slida presemtations with enhanced
features.

2. Managing Werk {Irtermediate): Ablity
to sffactively managa one's time and.
resources with misimal supervision.
Keeps flies organlzed.

3. Providing Support and Services
(Basio): Recognlzes oppojtunities to
offer supgestions or alternafives and
axplains imptications, beneflia and
disadvantages.

4. Busingss Writing (Baslo); Ability o

pose witten i in|
tlear, conclss, and soherent manner and

OFFICE OF THE
CITY
INFORMATION
OFFICER

QUALIFICATION
STANDARDS
{Revised 1997)

20

ADMINISTRATIVE
OFFICER IV
(INFORMATION
OFFICER Il)

781

16

36,619

Bachelor's degree

4 hours of
relevant training

1 year of relevant
experience

Career Service
{Professional)
Second Level

Eligibility

TEGHNIGAL COMPETENCIES
1. Computer Literacy {ir diatey:
Croates and uses new {smplates, forma,
and styie sheeis to make documants,
fyeslgn stide prassntatians with enhanced |
foalures.
2. Managing Work (Inlermediate): Ability|
1o eftactlvely manage one's time and
rasources with minimal superviston.
Kabps flles arganized,

3. Providing Support and Servicas
(Basle): Regognizes opportunities to
coffer suggestions or allematives and

explalns Implicatians, benefiie and

disadvantages.
BFUNCTIONAL GOMPETENCIES
4.8ervice Delivary {Intarmedlete): The
abllity to previda prompt and quality
servioe In response lo the neads of the:

OFFICE OF THE
CITY
INFORMATION
OFFICER

QUALIFICATION
STANDARDS
(Revised 1997)

21

COMMUNITY
AFFAIRS OFFICER
v

46

22

71,511

Bachelor's degree

16 hours of
relevant traihing

3 years of relevant
experience

Career Service

{Professional)

Second Level
Eligibility

it et

TECHNICAL CCMPETENCIES

1. Computter Literagy ; late)

Crantes and uses new lemplales, forms,

and slyle shepis to make documents,

Besign slide presentations with enhanoed

fealures,

2. Managing Work (Irfermedlate); Ablily
to sffecilvaly menags cna's time and
resources with minimal supsrviston,

Kesps flles arganized.

3. Providing Support and Services
(Bask): Recognizes opportunitles to
offer suggestions or aHematives and

explains Implications, benefis and

dlsadvantages,
FUNGTIONAL GOMPETENCIES
1.8envice Dalivery {nterredlaie): The
abliity to provide pompt and qualily

OFFICE OF THE
CITY MAYOR

QUALIFICATION
STANDARDS
{Revised 1997)




TEGHNIGAL COMPETENGIES
1. Gomputer Lieracy It

LOCAL DRRM
OFFICER I

902

18

46,725

Bachelor's degree

8 hours of
relevant fraining
on DRRM

2 years of relevant
axperience on
DRRM

Career Service

Cragton and uses now tamplates, forms,
and siyle sheets 10 make documents.
esign sllce presentations with enhanced

{aatures,

2, Managing Work {Interrvedlate); Ablilty
to effagtively manage one's lime and
rasources wilh minimat supsrviglon.
Keeps files organized,

3. Provlding Supporl and Services
(©ask) Recognlzes opportuniiisa to
offer suggestions or alternalives and
explalns Impllcatlons, benefits and
disadvamages.
FUNGTIONAL COMPETENCIES
1.8orvica Delivery (Intermediate): The
abliily to provide prompl and quality

CITY DISASTER
RISK
REDUCTION AND| M
MANAGEMENT
OFFICE

(Professional)
Second Level
Eligibility

NDRRM-DILG-DBM-

CIRCULAR NO. 2014

CSCJOINT
EMORANDUM

1

aarvlo_g In responas te the neads of the
TEGHNICAL COMPETENGIES

STATISTICIAN |

250

11

27,000

Bachelor's Degree
relevant to the job

None Required

None Required

1, Gl Literany ( liate}:
Oreates and uses ne'w templates, farms,
and style sheats to make doouments,
Dosign siide presentations with enhanced
featurss,
2. Managing Work {Iriermediate): Aplity
to sifeciively manage one's time and
resourses with minlmal superviston.
Keeps flies organized.
3. Providing Support and Services
(Basks): Racognizes cpporluntties to
offer suggestions or aliernatives and
exptains Implications, banafits and
disadvartages.
4. Business Wiiting (Basio): Abllty to

OFFICE OF THE:
CITY PLANNING
AND
DEVELOPMENT
COORDINATOR

Career Service

(Profassional)

Second Level
Eligibility

QUALIFICATION

{Revised 1997)

STANDARDS

Lol T
TECHNIGAL COMPETENCIES

ADMINISTRATIVE
OFFICER IV

1,001

15

36,619

Bachelor's Degree
relevant to the job

4 hours of
relevant training

1 year of relevant
experience

1. Computar Litaracy (ittermadiale):
Creates and usas new femplates, forms,
and slyle shests to make doouments,
Daalgn slide pr Mg with enh
feaiures.
2, Managing Work (Infermadiete): Ablity
to effectlvely manage ons's tims and
rasaurces with minimst supevision,
Keaps fllas organized.
3. Providing Support and $ervices
(Basks): Recognizea cpporiunities 1o
offer suggastions or akernatives and
explains Impilcations, benefits and
disadvantages,
FUNGCTIONAL GOMPETENCIES
1.8ervice Dailvery {Intermedizte); The
ablitly te provide prompt and guality

CITY YOUTH AND
SPORTS
DEVELOPMENT
OFFICE

Career Service
(Professional)
Second Level

Eligibility

MEMORANDUM
CIRCULAR NO. 10,

Csc

S. 2005

TECHNICAL COMPETENCIES
1. Gomputar Literasy (Int iiate):

25

ADMINISTRATIVE
OFFICER I

358

10

23,176

Bachelor's Degree
relevant to the job

None Required

None Required

Creates and uges new iempleted, forms,
arxi style sheels to make documents.
Deslgn sllde presantations with enhansed}
fealures.
2. Managing Work (Irlermadiate): Abllity
to effectively manage cne's time and
rasourees with minimal supervision,
Kaops flies organizad.

3. Provkiing Suppoit and Services
(Basla): Recagnlzes opportunitles to
offer suggestions or aliematives and
explaing Implications, benefits and
disadvaitages,
FUNGTIONAL GOMPETENCIES
1.8arvloe Delivery {Intermed|ate): The
abilily to provide prompt and quelity

Career Service

{Professional)

Second Level
Eligibility

OFFICE OF THE
CITY ASSESSOR

CsC
MEMORANDUM
CIRCULAR NO. 10,

5. 2005




26

ADMINISTRATIVE
OFFICER |

882

10

23,176

Bachelor's Degree
relevant to the job

None Required

None Required

Career Service

(Professional)

Second Level
Eligibility

TECHNICAL COMPETENCIES _

1.C Literacy (Interr ;
Creates and uses new templales, fumls
and style sheels to make documents.
Design slide presentations with enhanced
features,

2. Managing Work (Irtermediats): Ability
1o effectively manage one's time and
resources with minimal supervision.

Keeps files organized.

3. Providing Support and Services
(Basic): Recognizes opportunities to
offer suggestions or allematives and

explains implications, benefits and

disadvantages.
FUNCTIONAL COMPETENCIES
1.8ervice Dellvery (Intermediate): The
ability to provide prompt and quality

PUBLIC
EMPLOYMENT
SERVICES
OFFICE

CsC
MEMORANDUM
CIRCULAR NO. 10,
S. 2005

Interested and qualified applicants should signify their interest in writing. Attach the following documents to the application letter and send to the address below

not later than March 17, 2023.

QUALIFIED APPLICANTS are advised to upload their requirements via this link: https:/cutt.ly/830bvéd , and addressed to:

1. Fully accomplished and subscribed Personal Data Sheet (PDS) with recent passport-sized plcture and Work Experience Sheet (CS Form No. 212, Revised
2017) which can be downloaded at www.csc.gov.ph;
2. Performance rating in the present or most current position for one (1) year (except for applicants without working experience);
3. Authenticated copy of certificate of eligibility/rating/license (except for positions without eligibility requirement);

4. Photocopy of Transcript of Records; and
5. Photocopy of valid NBI Clearance

Jenny Anne B. Sarmiento

Head, City Human Resource Development Office

Brgy. Zapote, Bifian City, Laguna

cityhrd.binan.recruitment@gmail.com

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.
THERE ARE NO EXPRESS LANES IN RECRUITMENT, WE SHALL CONTACT YOU AFTER WE HAVE VERIFIED AND VALIDATED THE SUBMITTED DOCUMENTS.

EXAMINATION OF QUALIFIED APPLICANTS IS ON March 20-31, April 3-28 and May 2-31. 2023.

“"The City Government of Binan is an equal opportunity employer. All applications are decided on the applicants’ qualifications, merit, fitness to the position applied for. CGO Binan
does not tolerate discrimination based on race, religion, color, sex, gender identity, sexual orientation, age, non-disqualifying physical or mental disability, national origin, or any

other basis covered by applicable laws."




