CS Form No. 9
Revised 2018

To: CIVIL SERVICE COMMISSION (CSC)

Repubilic of the Philippines
CGO BINAN, LAGUNA

Request for Publication of Vacant Positions

Electronic copy to be submitted to the CSC FO must be in MS
Excel format

We hereby request the publication of the following vacant positions, which are authorized to be filled, at the CGO BINAN, LAGUNA in the CSC website:

L -

Date:

JENE ANNE B. SARMIENTO

September 23,

2022

No.

Position Title

Plantilla Item
No.

Salary/
Job/ Pay
Grade

Monthly
Salary

Qualification Standards

Education

Training

Experience Eligibility

Competency
(if applicable)

Place of
Assignment

NURSE |

711

15

35,097

Bachelor of Science

in Nursing

None
Required

RA 1080
(Nurse)

None
Required

TECHNICAL COMPETENCIES
1. Computer Literacy (Intermediate): Creates and uses new
templates, forms, and style sheets to make documents. Design slide
presentations with enhanced features.

2. Managing Work (Intermediate): Ability to effectively manage
one's time and resources with minimal supervision. Keeps files
organized.

3, Providing Support and Services (Basic): Recognizes opportunities
to offer suggestions or alternatives and explains implications,
benefits and disadvantages.

FUNCTIONAL COMPETENCIES
1.5ervice Delivery (Intermediate): The ability to provide prompt and
quality service in response to the needs of the organization, the
public and co-workers.

CITY HEALTH
OFFICE - CAT. Il

MEDICAL OFFICER Il

0-48

21

62,449

Doctor of Medicine

None
Required

RA 1080
(Physician)

None
Required

TECHNICAL COMPETENCIES
1. Computer Literacy (Intermediate): Creates and uses new
templates, forms, and style sheets to make documents.
Design slide presentations with enhanced features.

2. Managing Work (Ir fate): Ability to ively
manage one's time and resources with minimal supervision.
Keeps files organized.

3. Providing Support and Services (Basic): Recognizes
opportunities to offer suggestions or alternatives and explains
implications, benefits and disadvantages.
FUNCTIONAL COMPETENCIES
1.8ewvice Delivery (Intermediate): The ability to provide prompt!
and quality service in response to the needs of the
organization, the public and co-workers.

OSPITAL NG BINAN




MEDICAL OFFICER Il

0-40

18

45,203

Doctor of Medicine

None
Required

None
Required

RA 1080
(Physician)

TECHNICAL COMPETENCIES
1. Computer Litsracy {Intermediate): Craates and uses new
templates, forms, and siyla sheets to make documents.
Design siide presentations with enhanced faaturas.

2. Managing Work (Intermedlate): Abilky to effactively
manage ong's time and resoitcas with minimal supevislan.
Kaeps liles organized.

2, Praviding Suppont and Sarvices (Basle): Recognizes
opportun|ties fo offer suggastians or alternatives and sxplains
Impiications, banefits and disadvantages.
FUNCTIONAL GOMPETENCIES
1.8ervice Delivary (Informediate): The ability to provide prampt
and fuality service In rasponse to the needs of the
organlzation, the public and co-workess,

OSPITAL NG BINAN

MEDICAL
TECHNOLOGIST |

0-67

11

25,439

Bachelor's degree in
Meadical Technology
or Bachelor of
Science in Public
Heaith

None Required

None Required

RA 1080
{Medical
Technologist)

i, Computer Literacy (Intermedfate} Creatas ahd uses naw
templates, forms, and style shaets to make doguments. Desigh slida
presentations with enhanced features,

2 Ing Work {inter : Abllity to Y mansge
one's time and resources with minlmai supervislan. Keeps files
organized
3, Proviging Suppert and Sarvices (Basich: Recopnizes oppartuhities
ta offer lans or and explains icath

banafits and disadvantages.
FUNCTIONAL COMPETENCIES

1 Service Delivery (intermadiate): The abllity to provide proimpt and
quality service n responsete the needs of the organizatlon, the
pubtic and ca-workers,

OSPITAL NG BINAN

PHARMACIST |

0-84,0-86

11

25,439

Bachelor's degree in
Pharmacy

None Required

Neone Required

RA 1080
(Pharmacist)

TECHNIGAL COMPE ENCIES
1. Computer Literacy (nlermediate): Creatos and uses new
tamplates, ferms, and style shasts fo make documents,
Deslgn slide presentalions with enhanced features,

2. Managing Wark {nter : Ability to effectivel!
manage oha's time and rescurces with minimal supsvislan,
Keeps flles organized.

3, Providlng Suppoit ahd Sanvices (Baesic). Recognizes
opportunities to offer suggestions or aliernatives and explains
Implizations, banefits and disadvantages.
FUNCTIONAL COMPETENCIES
1.Garvice Delivary {intermadiate}: The ablilty to provide prompt|
and quallly ssnvice in respohse o the nasds of the
organlzation, the public and co-workars.

OSPITAL NG BINAN

NURSE I

0-135

15

35,097

Bachelor of Science
in Nursing

None
Required

None
Required

RA 1080
{Nurse)

TEGHNICAL COMPETENGIES
1. Comnputer Litaracy (intermedlate): Creates and uses new
templates, forms, and atyle sheets to make documents,
Dasign slids presentatione with enhanced featurss,

2. Managing Work (Intermediate): Ability to sffectively
mahage one's ima and resources with minimel supervision,
Keaps files organizet.

3. Providing Support and Services (Baslc): Recognizes
apportunitias to offer suggestions or alternatives and explalns
implications, benefits and dlsadvantages.
FUNCTIONAL COMPETENCIES
1.Servioe Dallvary (infarmediate): The ablitty to provide prompt|
and quality 2arvica In rasponse to the needs of the
organization, the public and co-workers.

OSPITAL NG BINAN

LOCAL TREASURY
OPERATIONS OFFICER
I

295

156

35,097

Bachelor's degree

4 hours of
reievant
training

1 year of
relevant
experience

Career Service
(Professional)
Second Level

Eligibility

TECHNICAL COMPETENCIES.
1, Computer Vteracy (intermadiate): Creates and uses new
templatas, forms, and styla shaets to maka documents, Deslgn slide
prasentations with enhanced features,
2, Menaglng Work {latermedlata): Ability to effectively manage
ons's tims and rasources with minmal superylston, Keeps flles
organlzad,
3, Providing Suppert and Sarvicas (Basich: Recognizes opportupltes
o offer suggestions or altarnatives and explains Implicétions,
baneflis ahd disadvantages.
4, Bushiess Writing (Basie): Abllity to craata/eompose writtan
conmunication In clear, concise, aind coharant manner and earract
grammar, This Includes memorandiin, minutes of the maating,
carraspondances / businass letters, and athar milar documants.

OFFICE OF THE
CITY TREASURER




)
S—
TECHNICAL COMPETINCIES
1, Computar Litaracy {Intarmediatal; Creates and usas new
templatas, forms, and styla sheats to make docunents. Design shide
presentations with enhanced features,
2. Mansging Work (tntermediatel: Abliity to affectively manage
ens's time and resources with minimal supervigion. Keeps files
organized,
3. Providing Support and Services (Baslc): Recognizes oppotiunities
to affer suggestions or alternatives and explalps Imp) W,
benaflts and disadvantages,
FLRICTIONAL COMPETENEIES
1.5arvice Dellvary (Intermediata): The abllity to provide prompt and
quality servica In response to the needs of the argankzation, the
publie and co-workers,

OFFICE OF THE
CITY HEALTH
OFFICER

1 year of
relevant
exparience

4 hours of
relevant
training

RA 1080

Bachelor of Science
{Nurse)

in Nursing

456 16 38,150

NURSE I

TECHNICAL GOMPETENCIES
4, Compitter Lileracy (intermediate): Creates and uses new
templates, farms, and style sheets to meke decuments,
Daslyn slide pressntations with enhancad featurss,
2. Managing Wark {intermadiate): Abilly to sffactively
mahags cha's time and with minimal i

Keeps files organized. OFFFCE OF THE

Career Service

R 3. Providing Support and Sanvices (Baslcl: Recognizes

{Prafessional) opportuniles ko oflr suggestions or il i CITY HEALTH
mplications, benefits and disadvantages. OF FICER

Second Leve’ Ellglblllt‘/ 4. Businass Writing (Basic): Ability to eraatelcamposa written
cormmimnlsatian fn clear, concise, and coherent manner and

correct grammar. This includes meamarandum, minutes of the
moating, comespondences / businazs lsttars, and other
simllar documents,

1 year of
relevant
experience

4 hours of
relevant
training

ADMINISTRATIVE 25,439 | Bachelor's degree

9 |oEFICER I 410 1

TECHNICAL COMPETENCIES
‘1. Compulter Litsracy {Intermediiate): Creates and uees new
tamplates, forms, and style sheets to make documents.
Deslgn slide presenlations with enhanced featuras.
2. Managing Work (Intermediate): Abillty to effectively
manage one's time and resources with minlmal supevision.
Keaps files organized.
3, Providing Support and Services (Baslo): Recognizes
itias o offer lons or alternalives and explalins
implications, benefits and disatdvantages.
4, Businass Wiiting (Basic): Abllity to create/tompusa wiitten,
communleation In ¢lear, cenelss, and coherent manner and
corraot grammar. This includes memorandutm, minutes of the
meating, correspondences f busiass lelters, and cther
similar deoumsnts.

OFFICE OF THE
CITY
AGRICULTURIST

RA 1080
{Agriculturist or
Fisheries
Technologist)

Bachelor's degree
relevant to the job

None Required | None Required

AGRICULTURAL 663 10 22,190

10 EGHNOLOGIST

‘TECHNICAL COMPETENGIES

1. Computar Literacy (Intermediate). Creates and usas new
templates, forms, and styls sheets to make deouments.
Deelgn allde presantations with enhanced features.

2. Managing Work {intermediate): Abillly to effectively
manege one's time and resaurces wiih minimal supervision.
Keaps filas organlzed,

3, Praviding Support and Sarvoes {Basle): Recognizes

OFFICE OF THE
CITY BUSINESS

Career Service
PERMITS AND

11 ADMINISTRATIVE
OFFICER |

858

10

22180

Bachelor's degree

None
Required

None
Required

(Professional)
Second Level Eligibility

apporunitias to offer suggestions or altgmatives and explains
Implications, benefits and dlsadvaniages.
4, Busiess Writing (Basicl Abllity to creatsfecampose written

communloation In ¢lear, concise, and coherent manner and
correct grammar. This inoludes memorandum, minutes of the
meeting, corraspondences / businass letters, and other
simllar documants,

LICENSING
OFFICER




THEHNIGAL COMPETENCIES

12

CITY GOVERNMENT
DEPARTMENT HEAD |

852

25

100,788

Bachelor's Degree

32 hours of
training in
managemeant
and
supervision

5 yearsin
position
involving
management
and
supervision

Career Service

{Professional)

Second Level
Eligibility

Note: Bifian resident
pursuant to the Lacal
Government Code

1. Gavernmént and Departnianta) Pelicles and
Procedures{Advanced): Ahiily to understand and apply knovwiedge
of government and departmental statutas, regulations, policlas, and
procedures.
2. Rlsk and M {A d); Ability o plan,
develap, and Implement massures that will evefd, cvereome ar
compensats for elements of risk.
LEADERSHIF COMPETENCIES

1. Bulding Collaborativa and Incluslve Warking Relatipnships

[LES d): Demonstrates ad to dlffarent protocols,
worklng styles and individual differences with peapls inside and
outslde tha organization. identlfies barriers ta epan cammtnlcation
and Initlates apprapriate solutions.
2, Managing Perfarmance and Coaching for Results {Advanced);
Monitars strategle Imparatives of the argenization and orchestrates
teams, work and arganizatlona! culture around this, through
advaneed skllls in coaching to achisve performance standard,
Adjusts stylefstance from directing te empowerlig, based an the
capahllities and motlvation of the employee, providing examples of

behavior consstent with goal achlevament
3, Creatlng and Nuriuring a High Performing Organization
{Advanced): Creates a culture whera taam work and
| Is nurtured by ¢ collaboratlon across
organizations.
FUNCTIONAL COMPETENCIES

1.Planning, Organizing and Dellverlng |Advanced): Developing
programs end prafects, and mabilizing and g r
both materlal and haman, In order to fully achieve the set abjectivas
and targets of the Clty Sovernment In general and of the

officas/departments in partleular.
2, Palicy Interpretation and Implementation jAdvancad}: The abllity
to Interpret and apply existing policles and guidellses ralative to
planning concerns of the local gavarnment unlt.

OFFICE OF THE
CITY BUSINESS
PERMITS AND
LICENSING
OFFICER

TECHNICAL COMPETENGIES

13

REGISTRATION
OFFICER |

479

10

22,190

Bachelor's degree

None
Required

None
Required

Carser Service
(Professional)
Second Level

Eligibility

1, Computer Litaracy (Ir ): Creatés and usas new
tamplates, fomms, and siyle sheets to make doguments.
Daslign sllde presentations with enhanced features,

2. Managing Woik (Intermediaia): Abllity to effectively

mahage ona's time and esources with minimal supervision,
Kaops files erganized,

3, Providing Support and Sewvices {Basick Recoghlzes
opporunities lo offer suggestions o alternatives and explaing
implications, beneflts and disadvaniages.
4. Business Writing {Basio) Ability to create/compose wrltten

communication In clear, conalsa, and coharent manner and

correct gfammtar, This Ineludes memeorandum, minutes of the

maating, correspondences / business letters, and other
simllar documents.

TECHNICAL COMPETENCIES

OFFICE OF THE
CITY CIVIL
REGISTRAR

14

LOCAL DRRM OFFICER
|

893

11

25,439

Bachelor's degree

None
Reguired

None
Required

Career Service
(Professional) Second
Level Eligibility

1. Computar Literacy (Intermediate): Greates and uses new
templates, forms, and style sheets to make documents.
Daslgn slide presehtations with enhance features.
2 M \Work {Ir : Abllity to effectivel
manags one'’s tima and resturces with minimal supervision.
Keaps files organized.
3. Providing Support and Services (Baslo) Recognizes
opportunitles to offer suggestions or alternatives and explalna
Implcatichs, benefits and disadvantages,
4. Business Writing (Basig) Abllity to creste/composs villan
communlcation in clear, conciss, and coherant manner and
corract grammar, This includes memorandum, minutes of the
meethg, correspendences / business latters, and cther
similar dooltments,

CITY DISASTER
RISK REDUCTION
AND MANAGEMENT
OFFICE




LABOR AND
15 |EMPLOYMENT
OFFICER |l

879

13

29,798

Bacherlor's degree
preferably in any of the
following: Operations
Management (OM);
Human Resource
Management; Human
Resource
Development (HRD);
and/or allied fields

2 hours of
relevant
training on
amployment
facilitation

1 year of
experience in
program
management
relative to
employment
facilitation

Career Service
(Professional)
Second Level Eligibility

TECHNICAL COMPETENCIES
1. Computer Literacy (internadlate): Creates and uses new
templates, forms, and styls sheets to make decumenta.
Design slide presentations with enhancsd featurss.
2, Managing Work I 3 Abllity to effectively
manage one's ima and with rlnkmal sup
Keaps files organlzed.
3. Praviding Support and Senvices (Basic), Recognizes
apportunities o offer suggestions or alteinatives and explaing
impli benefits and disadvantag
4, Business Wiiting (Basic): Ability fo create/compose written
communleation In clear, eonclse, and coherent manner and
correct grammar, This includes memorandum, minutes of the
eeting, correspondancas f business Isttors, and other
simllar documents.

PUBLIC
EMPLOYMENT
SERVICES OFFICE

TECHNICAL COMPETENCIES

INFORMATION SYSTEM

16 ANALYST il

952

19

49,835

Bachelor's Degree
relevant to the job

8 hours of
relevant
fraining

2 years of
relevant
experience

Career Service
(Professional)
Second Level Eligibility

1. Computer Literacy {ntermadiate); Creates and Uses new
templates, forms, and siyle sheats to make documents.
Design silde prasantations with enhancad features.

2. Managing Work (Intermaediate): Ability to offectively
manage one's ime and rasources with minimal supaiviskon
and corretate ona's own ¢ima with the othar members of the
unlt, Abiflty to organize evente. Keeps files organized,

3, Providing Support and Sarvices (Advanced): Recognizes
opportunitles to offer suggestions or elfermatives and explains
i iohe, henefits and disadvantages. Abiiity to nitiate and

implemaent programs.

4, Buglness Writing (Advanced): Agllity to croate/somposs
written communicalion i clear, contlse, and coheront
manner and comect grammar without supsrvision. This

includes memuorandurn, minutes of the mesting,
correspondsnces f business fetters, proposals, pelicies and
guidelines and other similar dogumants.
FUNCTIONAL COMPETENCIES
1.Planning, Crganlzing and Delivering {Advanced):
Developing programs and projects, and mebilizing and
managing resourcas, hoth mateilal and human, in ordsr to
fully achleve tha set objactives and targets of the Gity
Govetnment In genesal and of the respeciive
offices/departmente |n particular.

2. Palloy Interprelation and Implamantation (Advanced). The

ability to Interpret and apply existing policles and guidslines

relalive ta planning concerns of tha lozal government unlt,

INFORMATION AND

COMMUNICATIONS

TECHNOLOGY
OFFICE

TECHNICAL COMPETENCIES

17 |ENGINEER |

569

12

27,608

Bachelor's degree in
Engineering relevant
io the job

MNone Required

None Reguired

RA 1080
{Engineer)

1. Computer LUiteraay (1 Creales and uges hew
templates, forms, and style sheets to make documents.
Deslgn slide prasentations with enhanced features,
2. Managing Work (Intermediate); Abillty to effectively
mahage one's time and rasources with minimal supervision,
Keeps fllas grganized.
3. Providing Suppert and Savices (Basaic): Recoghizes
opporiunities to affar ions or alternatives and explal
Implications, benefits and disadventages,
4. Business Wiiting [Baslo). Abllity to createlcompose written
communication In olear, conclfee, and coherent manner and
cotrect graminar, This includes memorandum, minutes of the
meaeting, correspondsnces / business letiers, and cther
glmilar documants.

OFFICE OF THE
CITY ENGINEER




18

TECHNICAL COMPETENCIES
1. Computer Literacy (Intermediate). Creates and uses
new templates, forms, and style sheets to make
documents. Design slide presentations with enhanced
features.
2. Managing Work (Intermediate). Ability to effectively
manage one's time and resources with minimal
supervision. Keeps files organized

ADM!N I STRAT IVE Career Service 5 Pwvidinrg‘ Support and Sewi:;es (Basic): Rgcagﬂizes O FF‘ | CE O F TH E
Bachelor's degree ” . i opportunities to offer suggestions or altematives and

OFFICER Il 264 11 25,439 : None Required None Required (Professional) Second |  exteins implcations, beneits and disacvantages. CITY BUDGET
relevant to the JOb 4. Business Writing (Basic): Ability to create/compose

(B UDGET OFFICER I) Level Eiiglblllty written communication in clear, concise, and coherent OFFICER

manner and correct grammar. This includes
memaorandum, minutes of the meeting, corespondences /|
business letters, and other similar documents.

Interested and qualified applicants should signify their interest in writing. Attach the following documents to the application letter and send to the address below
not later than October 10, 2022.

1. Fully accomplished and subscribed Personal Data Sheet (PDS) with recent passport-sized picture and Work Experience Sheet (CS Form No. 212, Revised 2017) which can be
downloaded at www.csc.gov.ph;,

2. Performance rating in the present or most current position for one (1) year (except for applicants without working experience);

3. Authenticated copy of certificate of eligibility/rating/license (except for positions without eligibility requirement);

4. Photocopy of Transcript of Records; and

5. Photocopy of valid NBI Clearance

QUALIFIED APPLICANTS are advised to upload their requirements via this link: htips:/cuit.ly/SVnMIGW, and addressed to:

Jenny Anne B. Sarmiento

Head, City Human Resource Development Office

Brgy. Zapote, Bifian City, Laguna

cityhrd.binan.recruitment@gmail.com

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.
THERE ARE NO EXPRESS LANES IN RECRUITMENT, WE SHALL CONTACT YOU AFTER WE HAVE VERIFIED AND VALIDATED THE SUBMITTED DOCUMENTS.

EXAMINATION OF QUALIFIED APPLICANTS IS ON October 12-28, 2022 and November 7-15, 2022.

"The City Government of Binan is an equal opportunity employer. All applications are decided on the applicants' qualifications, merit, fitness to the position applied for. CGO Binan

does not tolerate discrimination based on race, religion, color, sex, gender identity, sexual orientation, age, non-disqualifying physical or mental disability, national origin, or any

other basis covered by applicable laws.”




