CS Form No. 9
Revised 2018

To: CIVIL SERVICE COMMISSION (CSC)

Republic of the Philippines
CGO BINAN, LAGUNA

Request for Publication of Vacant Positions

: following vacant positions of CGO BINAN, LAGUNA in the CSC website:

Electronic copy to be submitted to the CSC FO must be in MS
Excel format

JENNY ﬂNE B. SARMIENTO

June 13, 2022

Date:

No.

Position Title

Plantilla ltem
No.

Salary/
Job/ Pay
Grade

Monthly
Salary

Qualification Standards

Education

Training

Experience

Eligibility

Competency
(if applicable)

Place of Assignment

YOUTH DEVELOPMENT
OFFICER |

1021

10

22,190

Bachelor's degree

None required

None required

Career Service
(Professional) Second
Level Eligibility

TECHNICAL COMPETENCIES
1. Computer Literacy (Intermediate): Creates
and uses new templates, forms, and siyle sheets
to make documents. Design slide presentations
with enhanced features.

2. Managing Work (Intermediate): Ability to
effectively manage one's time and resources with
minimal supervision. Keeps files organized,

3. Providing Support and Services (Basic):
Recognizes opportunities to offer suggestions or
alternatives and explains implications, benefits
and disadvantages.

4. Business Writing (Basic): Ability to
create/compose written communication in clear,
concise, and coherent manner and correct
grammar. This includes memorandum, minutes
of the meeting, correspondences / business
letters, and other similar documents.

CITY YOUTH AND
SPORTS
DEVELOPMENT
OFFICE




ATTORNEY IV

312

23

78,455

Bachelor of Laws

8 hours of
retevant training

2 years of
relevant
experience

RA 1080
{Lawyer)

TECHNICAL COMPETENCIES
1 Govarnment and Dapartmental Pollcies and
ProcaduresiAdvanced): Abillty to understand and
apply knowladge of government and departmental
statutes, regulations, policies, and procedures,
2. Rlsk Assassment and Management {Advanced):
Ability to pfan, develop, and implament measuras
that witl avaid, overcome or eompensate for
elemants of risk.
LEADERSHI? COMPETENCIES
1. Building Callaborative and Inclusive Working
Relatienships (Advanced): Demanstrates
adaptability to different protocols, working styles
and Inclividual differences with pecple inside ant
cutside the organizatian, ldeatifies baeriers to open
communication and initiates apprapriate solitians.
2. Managlng Performance and Coaching for Resuits
{Advanted): Monitors strategic imparatives of the
organizatian and orchestrates teams, work and
organtzational cufture around this, through advancad
skills in coaching ta achieve performance standard,
Adjusts style/stance from directing to empowaring,
based ph tha capahilities and motivation of the
amployee, providing examples of behavior
consistent with goal achievement.

3. Creating and Nurturing a High Performing
Qrpanization (Advarced): Creates a culture where
taam work and interdepandence is nurtured by
facilitating collaboration across organizatiuns.
FUNCTIONAL COMPETENCIES
L.Panning, Crganlzing and Delivering (Advahced):
Developing programs and projects, and mobiliziog
and managing resources, both material and human,
fn ordar to fully achieve the set objectives and
targats of the City Gavernment in ganeral and of the
offices/departments in particular.

2, Policy Interpratation and Implementation
[Advanced): The ability to interpret and apply
existing pollcles and guldelines relativa to planning
concems of the local gavernment unit.

OFFICE OF THE
CITY LEGAL
OFFICER




ADMINISTRATIVE
OFFICER IV

0-5

15

35,097

Bacheior's Degroe

16 hours of
relevant training

3 years of
relevant
experience

Career Service

{Professional) Second

Level Eligibility

TECHNICAL COMPETENCIES
1. Gompuster Literacy (Intermadiate): Creates
and uses new templates, forms, and style sheats
1o make decuments. Deslgn slide presentations
with enhanced features,

2. Managing Work (Intermedilate): Abiliy to
effestively nanage ona's time and resourcas with
minimal supervision and carralate one’s awn time

with the other members of the unit. Abllity to

organlze events. Keeps flles arganized,

3. Providing Support and Services (Advanced);
Recognizas oppertunities to offer suggestions or
alternatives and explains implications, bansfits
and disadvantages. Ability to initiate and
Ivplement pragrams,

4. Business Writing {Advanced): Ability to
treate/compone witten communication in clear,
concise, and coherent manner and correct
graratmar without supervizien. This inciudes
memorandurm, minttes of the meeting,
correspondences / business letters, proposals,
policies and guidelinas and olher similar
documents.

FUNCTIONAL COMPETENGCIES
1.Planning, Organizing and Delivering
(Advanced): Developing programs and projects,
and mohilizing and managing resoursas, both
materlat and human, in order to fully achleve the
el objectives and fargets of the Sity Government
In genaral and of the respactive
offices/deparimants in particular.

2, Poligy Interpratation and Implemantation
(Advanced): The sbility to inferprst and apply
axisting policles and guldelines relative to
pfanning concems of the lacal govemment unit,

OSPITAL NG BINAN

NUTRITIONIST-
DIETITIAN |

708

11

25,439

Bachelor's degree
major irt Nutrition,
Dietetics or
Community
Nutrition

None Required

None Required

RA 1080
(Nutritionist-Dietitian)

1. Gomputer Literacy (Intermediate): Creates
and yses new templates, forms, and siyle shests
fo make documents, Design slide presentations
with enhanced foaturas.

2. Managing Work (Intermediate): Ability fo
effectively manage one's time arwl resources with
mirdmal suparvision. Keeps files organized,

3. Providing Support and Services (Basic):
Retognizes opportunities fo offer suggestions or
alternatives and explains implications, benefits
and disadvanitagas.

FUNGTIONAL COMPETENGIES
1.8ervice Delivery (Intarmediate): The ability to
pravida prompt and quality service In response to
the neads of the organization, the publlc and co-
workers,

CITY HEALTH
OFFICE - CAT. Il




MEDICAL
TECHNOLOGIST |

712

11

25,439

Bachelor's degree
in Medical
Technology or
Bacheilor of
Scienca in Public
Health

None Required

None Required

RA 1080
(Medical
Tachnologist)

1. Computer Literacy (ntermediate): Creates
and uses new templates, forms, and style sheets
to make dosuments. Design slide presentatlons
with enhanced features,

2. Managing Work {Intermedlate): Abllity to
sffectively manage ohe's time and resources with
minlmat supervision. Keeps files orgahized,

3, Providing Suppott and Services (Basio):
Recognizes opportunities to offer suggestions or
allernatives and explaing Implications, banefits
and dlsadvantages.
FUNGTIONAL COMPETRENCIES
1.8ervice Delivery (Infermediate): The abifity to
provide prompt and quality setvice in response to
the needs of the organlzation, the public and co-
warkets.

CITY HEALTH
OFFICE - CAT. HI

ADMINISTRATIVE
OFFICER |

M2, 417

10

22,190

Bachelor's degree

None Required

None Required

Career Service
(Profassional) Second
Level Eligibility

TEGHNICAL COMPETENCIES
1. Compuler Literacy {Intermadiate): Creates
and uses naw templates, forms, ahd siyle sheets
1o make dosuments. Dasign slide presentations
with enhanced features.

2, Managing Work (intermediate); Abllity to
effectivaly manage one's time and resources with
minimal suparvision. Keaps files organizad.

3, Providing Support and Sarvices [Basic):
Recegnizes opportunitias to offor suggestions or
alternatives and explains Implications, benefits
and disadvantages.

4. Buslness Writlng Basic): Ability to
create/compose wiitten cormmunication In clear,
canclse, and coherant manner and correct
grammar. This includas memorandum, minutes
of the meeting, correspandances / business
letters, andk other similar documanis.

OFFICE OF THE
CITY AGCOUNTANT




ADMINISTRATIVE
OFFICER I

407, 408

14

32,321

Bachslor's degree

8 hours of
relevant training

2 years of
relevant
experience

Career Service
(Professionat) Second
Level Eligibility

TECHNICAL COMPETENCIES
1. Cemputer Lieracy (Intermadiate): Creates
and uses new templates, forms, and style sheets
1o make documents, Design silds presentations
with enhanced features.

2. Managing Work (Intermeciate): Ability to
affactively manage one's time and reasurdes with
minimal supervision and cotrelata ona's own time

with tha ather mamtbers of tha unit. Abllity to

ozganize events, Keeps files organized.

3. Providing Support and Services (Advanced):
Recoghizes ¢pportunitios o offar suggestions or
alternatives and explains Implications, benafits
and disadvantages, Ability to initiate and
imptement programs.

4. Business Writing (Advanced): Ability to
create/compose witten communiaation in clear,
concise, and coherent manner and correct
grammar without superviston, This Includes
memarandum, minutes of the meeting,
correspondences / buslness letters, proposals,
policies and guidelines and other simitar
documents.

FUNCTIONAL COMPETENCIES
1.Planning, Organlzing and Deliveting
{Advancad): Developing programs and profects,
and mobilizing and managing resourcas, both
matarial snd human, in order to fully achieve the
sef objeciives and targets of the Clty Government
In general and of tha respective
officesidepartments in particular.

2. Poliay Interpretation and [mplementaticn
(Advanced): The ability to Interpret and apply
existing policles and guidelines relative to
planning concerns of the local government unit,

OFFICE OF THE
CITY ACCOUNTANT




ACCOUNTANT It

416

19

49,835

Bachelor's degree
in
Commerce/Busine
88 Administration
major in
Accounting

8 hours of
relevant training

2 years of
relevant
experience

RA 1080
(Certified Public
Accountant)

TECHNIGAL COMPET ENCIES

4. Compuiar Literacy (Intezmadlate): Creates

and uses new templates, forms, and style sheats
1o make documents, Design slide presentations
with enhanzed featuras,

2. Managing Work (Intermedliate): Ability fo
offactivaly managa one's ime and resources with
minknal suparvislon and correlate cne's own time

with the other membars of the unit. Abllity to

organize events, Keeps files organized,

3. Providing Support and Servicas (Advanced):
Regognizes opportunities to offar suggestions or
alternatives and explalns Implications, benefiis
and disadvantages. Abillty to initiats and
implament programs.

4. Business Writing (Advanced): Abllity fo
create/compose written communication in clear,
conclse, and coherent manner and correct
grammar without supervislor. This inclutaes
memerandum, minutes of the meeting,
correspondences / businass fefters, proposals,
policles and guldelines and other simillar
decuments.

FUNCTIONAL COMPETENCIES
1.Planning, Organfzing and Dallvering
(Advanced): Developing programs and prolects,
and mobiEzing and manaying resources, both
materiat and human, In order to fully achisve the
set ohjectives and targets of the Cly Government
In generat and of the respective

ADMINISTRATIVE
OFEICER V (HRMO Ill)

522, 627

18

45,203

Bachelor's Degree

8 hours of
relevant training

2 years of
relevant
experience

Career Service
{Professional) Second
Level Eligibility

OFFICE OF THE
CITY ACCOUNTANT

TECHNICAL GOMPETENCIES

. Computer Llteracy (Intermadiate): Croates

and usas new tamplates, forms, and styla sheats
o make dosuments, Design slide presentations
with enhanced fegtures.

2. Managing Work (intermediate}: Ability to
effactivaly manage one's time and resources with
minimal suparvision and cetrelate ane's own time

with the othor members of the unit. Ability to

organize events. Keaps files organized,

3. Providing Support and Services (Advanced):
Recognizas oppartunities fo offer suggastions or
elternativas and explaiha implications, banefits
and disadvantages. Abllity to Inltlate and
Implemsant pragrams.

4, Business Writing (Advanced): Abiiity to
create/eompess writteh communication in Glear,
concise, and coherant manner and comect
grammar without supervision, This insiudes
mamoerandumn, mintes of the meeting,
correspondatices [ Business letors, proposals,
polleles and guldelinas and other similar
decuments.

FUNCTIONAL COMPETENCIES
4.Plarning, Organizing and Dellvering
{Advanged): Daveleping programs and projests,
and mobilizing and managing resourcas, both
material and humar, in ¢rdar to fully achisve the
set objectives and targsts of the City Gevarnment
in genoral and of the respective
offices/departiments in particular,

2. Policy interpretation and Implementation
(Advanced): The ability to interpret and apply
existing policies and guidelines ralative to

planning concerns of the local govarnment unit,

CITY HUMAN
RESOURCES
DEVELOPMENT
OFFICE




10

TAX MAPPER |

393

11

25,430

Bachelor's Degree
relevant to the job

None required

None required

Career Service
{Professional) Second
Level Eligibility

1. Computer Literacy (Infermediate): Creates
ahd uses new templates, forns, and styls shaets
to make documents. Cesign skda presentations

with enhanced features,

2. M ing Work {Ink diate): Abllity o
effactively manage one's fime and resources with
minimal sugervisioh. Keaps files organlzed.

3, Providing Support and Seivices (Basic):
Recognizes appartunities to cffer suggestions or
altarnatives and explalng implications, benefits
and disadvantages.
FUNCTIONAL COMPETENCIES
1.5ervice Dalivery (Intermediate): The ab#lity to
provida prompt and quality sarvice In response to
the needs of tha organization, the pubiic and ¢o-
wotkers.

OFFICE OF THE
CITY ASSESSOR

11

CITY GOVERNMENT
DEPARTMENT HEAD |

1039

25

100,788

Bachelor's Dagree

32 hours of
training in
management and
supervision

5 years in
position
involving
management
and supervision

Career Service
{(Professional) Second
Level Eligibility

Note: Bifian resident
as pursuant to Local
Government Code

TECHNICAL COMPETENCIES
1. Governmant and Dapartmental Policies and
PraceduresjAdvancad): Ability to undarstand and
apply kriowledge of govarnment and departmental
statutes, regulations, palicies, and procedures,

2. Rlsk Assessment and kManagament (Advanced):
Ahility to plan, develop, and implement measures
that will aveid, overcama or compansate for
alements of risk.

EEADERSHIP COMPETENCIES
1. Buliding Collzhorative and inclusive Working
Relaticnships (Advanced): Demonstrates
adaptabifity ta different protocols, working styles
and ladividual diffarences with people inside and
autside the organization. |dentifias barriers to open
communication and initietes appropriate selutions.
2. Managing Parfermance and Coaching for Results
{Advanced): Mongtors strategic imperatives of the
crganization axnd orchestrates teams, work and
arganizational culture arpund this, through advanced
skills in coaching to achieve performance standard.
Adjusts siyle/stante from directing to empowering,
hased an the capabilittes and mativation of the
employee, providing examples of behavior
cofsistent with goal achievement,

3. Creating and Nurturing a Higi Performing
Qrganization {Advanced): Creates a culture where
team wark and interdapendence is hurtured by
facllitating collaboration across organizations.
FUNCTIONAL COMPETENCIES
1.Planning, Organizing and Celivering (Advanced):
Daveloping programs and prejects, snd mob#izing
and managing vesources, hoth material and human,
in arder ta fully achlava tha set objectlves and
targats of the City Goverrment in genzral and of the
offlces/departments In particular,

2. Policy Interpretation and Implementation
{Advanced): The ability to Interpret and apply
axisting polities and guitelines relative to planning
cancerns of the local govarnment unit.

CITY HUMAN
SETTLEMENTS AND
LIVELIHOOD OFFICE




12

INFORMATION SYSTEM
ANALYST Il

982

19

49,835

Bachelor's Degree
relevant {o the job

8 hours of
relevant training

2 yaars of
relevant
experience

Career Service
(Professional) Second
Level Eligibility

TECHMICAL GOMPETENCIES
1. Computer Literacy (intermediate): Creates
and uges new templates, forms, and style shoels
1o make documents. Deslgn sfide presentations
with enhanced features,

2, Managing Work {intarmedlate); Ability to
effactively manage ong's tinte and rasources with
minlmal suparvision and corralate ona's own time

with the other members of the unit, Abllity to
organize avents. Keeps filos organlzed.

3. Providing Support and Services (Advanced):
Recognizes opportunities to offer suggestions or
alternatives and explains Implications, bonefits
and disadvantages. Ability to initiate and
Implemend programs.

4, Buslness Weiting (Advanced); Abiliy to
create/compase written communication in clear,
conelse, and coherent mannar and corract
grammar without supervision. This includas
memorandum, minutes of the meeding,
correspandences f business letters, proposals,
pellcies and guidelines and cther shnifar
docutents,

FUNCTIONAL GOMPETENCIES
1.Planning, Organlzing and Delivering
{Advanced): Devalopihg programs and prejects,
and moblilzing and managing resources, both
tiratetlat and human, in order to fully achieve the
sat vbectives and targets of the City Governmant
in general and of the respective
offices/departments in particular,

2. Policy Interpretation and inplomertation

13

POPULATION PROGRAM
OFFICERH

868

15

35,097

Bachelor's Degree

4 hours of
relevant training

1 year of
relevant
experience

Career Service
{Professional) Second
Level Eligibility

INFORMATION AND
COMMUNICATIONS
TECHNOLOGY
OFFICE

TECHNICAL COMPETENCES
1. Computer Literacy {Intermediate): Creates
and uges new templates, forms, and style sheets
to make docwmants. Design slide prasentations
with enbanced features,

2, Managing Work (intermediate): Abilily to
effectively manage one's ime and resources with
minimal suparvision. Keeps files crganized.

3. Praviding Support and Services (Basic):
Recognizes epportunities to offer suggestions or
alternatives and explains implications, benefits
ard disadvantages.
FUNGCTIONAL COMPETENCIES
1.5ervice Dallvery (intermediate): The ability to
provide promp? and quality service in response to
the needs of the organtzation, the public and co-
workars,

OFFICE OF THE
CITY POPULATION
OFFICER




1. Computer Literacy (Intermediate): Creates
and uses new templates, forms, and style sheets
to make documents. Design slide presentations

with enhanced features.
2. Managing Work (Intermediate): Ability fo
. effectively manage one's time and resources with
inimal ision. Ki fil ized.
1d POPULATION PROGRAM - " N — . ‘ Caregr Service r;f!;::;:l}gt&;::ﬁ::ﬁai;psser:ii;rg(;:z;: OFFICE OF THE
OFFICER | ; achelor's degree | None Required | None Required (Professional) Second Recognizes opportunities to offer suggestionsor] C11Y POPULATION

Level| Ehggb;my alternatives and explains implications, benefits OFFICER
and disadvantages.

FUNCTIONAL COMPETENCIES
1.8ervice Delivery (Intermediate): The ability to
provide prompt and quality service in response to
the needs of the organization, the public and co-
workers.

1. Computer Literacy (Intermediate): Creates
and uses new templates, forms, and style sheets
to make documents. Design slide presentations

with enhanced features.

2. Managing Work (Intermediate): Ability to
RA 1080 effectively manage one's time and resources with
. . minimal supervision. Keeps files organized. OFFICE OF THE
(AgflCU]tUFISt or 3. Providing Support and Services (Basic): CITY

F isheries Recognizes opportunities to offer suggestions or
‘ alternatives and explains implications, benefits AGRICULTURIST
Technologist) and disadvantages.

FUNCTIONAL COMPETENCIES
1.Service Delivery (Intermediate): The ability to
pravide prompt and quality service in response to
the needs of the organization, the public and co-
workers.

AGRICULTURAL Bachelor's degree . ;
15 693, 695 10 22,190 relevant to the job None Required | None Required

TECHNOLOGIST

Interested and qualified applicants should signify their interest in writing. Attach the following documents to the application letter and send to the address below
not later than June 28, 2022.

1. Fully accomplished and subscribed Personal Data Sheet (PDS) with recent passport-sized picture and Work Experience Sheet (CS Form No. 212, Revised 201 7) which can be
downloaded at www.csc.gov.ph;

2. Performance rating in the present position for one (1) year (except for applicants without working experience);

3. Authenticated copy of certificate of eligibility/rating/license (except for positions without eligibility requirement);

4. Photocopy of Transcript of Records: and

5. Photocopy of valid NBI Clearance

QUALIFIED APPLICANTS are advised to accomplish this link (https:/it.ly/June2ndLEVEL) and upload their requirements. Also, you may hand in or send your application through courier 1

Jenny Anne B. Sarmiento
Head, City Human Resource Development Office
Brgy. Zapote, Bifian City, Laguna
cityhrd.binan.recruitment@gmail.com

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.



THERE ARE NO EXPRESS LANES IN RECRUITMENT, WE SHALL CONTACT YOU AFTER WE HAVE VERIFIED AND VALIDATED THE SUBMITTED DOCUMENTS.

EXAMINATION OF QUALIFIED APPLICANTS IS ON June 29, July 1, 5, 6, 7, and 8.
“The City Government of Binan Is an equal opportunily employer. All applications are decided on the applicants’ qualifications, merii, fitness to the position applied for. CGO Binan

does not tolorate discrimination based on race, refigion, color, sex, gender identity, sexual orientation, age, non-disqualifying physical or mental disability, national origin, or any

other basis covered by applicable laws."



