
CS Form No. 9 
Revised 201 B 

To: CIVIL SERVICE COMMISSION (CSC) 

Republic of the Phllippines 
CGO BINAN, LAGUNA 

Request for Publication of Vacant Positions 

This is to request the publication of the following vacant positions of CGO 811\JAN, LAGUNA in the CSC website: 

Date: 

Salary/ Qualification Standards 

No. Position Title 
Plantllla Job/ Monthly 
Item No. Pay Salary Education Training Experience Eligibility 

Grade 

Elementary School None Required 

1 MESSENGER 885 2 12,276 
Graduate 

None Required None Required 
(MC 11 , s. 96 - Cat. Ill) 

~ be able to read and 
None reqlired None 1equired 

None required 

2 UTILITY WORKER I 81S, 816 1 11 ,551 write (MC 11, s. 96 - Cat. Ill) 

Completion of two years 
Career Service 

3 CLERK I 5'32 3 13,019 studies in college 
None required None ,equired (Subprofessional) First 

Level Eligibility 

Electronic copy to be submitted to the CSC FO must be in 
MS Excel format 

Y ANNE B. SARMIENTO 

June 10, 2020 

I 

Place of 
Competency (if Assignment 

applicable) 

h. Computer Literacy (Basic): Cr eates and 

~ses n~ templates, forms, and style sheets 

to make documents. 

~-M•naging Wo,k (B•sic): Ability lo 
C'fectlv~y maNge one's time and r@sources 

PUBLIC EMPLOYMENT 
ith minimal supervision. 

SERVICES OFFICE P· ProYidinc Support •nd Services (Buie): 
r ecognizes opportunities to offer 
f uggestions or alternatives and explains 

1

mpllations, benefits •nd disodv•ntoges. 

[ , Managing Work (Basicl: Ability to 
~ffectively manage one's t ime and OFFICE OF THE CITY 
r esources with minimiill supervision. 

ENVIRONMENTAL AND f · Providing Support and ~rvices (Basic): 
NATURAL RESOURCES 

r ecognizes opportunities to offer 
OFFICER 

i uggestlons or alternativ~ and explains 

t· Computer Literacy (B•sic): Creates and 
! ses new templates, forms, and style 

fheets to make documents. 
2. Managing Work (Basic): Ability to 
:e:ffectively manage one's t ime and CITY HUMAN 
resources with minimal supervision. RESOURCES 
f Providing Support and ~rvices (Basicl: DEVELOPMENT OFFICE 
Recognizes opportunities to offer 
Fuaestions or alternatives and exptains 

implications, benefits and disadvantages. 



~· Computer Literacy (Basic): Creates and 

uses new templates, forms, and style 

sheets to make documents. 

2. Managing Work (Basic): Ability to 

Elementary School None required 
effect ively manage one's t ime and CITY HUMAN 

4 BOOKBINDER II S.1 5 4 13,807 None reqlAred None 11equired resources with minimal supervision. RESOURCES 
Graduate (MC 11 , s. 96 - Cal. Ill) 3. Provid ing Support and Services (Basic): DEVELOPMENT OFFICE 

Recognizes opportunities to offer 

suggestions or alternatives and explains 

implications, benefits and disadvantages. 

1. Managing Work (Basic): Ability to 

effectively manage one's t ime and 

5 DRIVER I 
LSB-22, Elementary School Driver License 

resources w ith minimal supervision. 
3 13,019 None reqlired None 11equired 2. Providing Support and Services (Basic) : LOCAL SCHOOL BOARD LSB-32 Graduate (MC 11, s. 96 - Cal. II) Recognizes opportunities to offer 

suggestions or alternatives and explains 

1. Managing Work (Basic) : Ability t o 

effectively manage one's t ime and 

tltJsl be able to read and None required 
resources with minimal supervision. 

6 UTILITY WORKER I LSB-28 1 11 ,551 None reqLired None 11equired 2. Providing Support and Services (Basic): LOCAL SCHOOL BOARD write (MC 11 , s. 96-Cat. Ill) 
Recognizes opportunities t o offer 

suggestions or alternatives and explains 

1. Computer Literacy (Basic): Creates and 

uses new templates, forms, and style 

sheets to make documents. 

2. Managing Work (Basic): Ability to 

Completion of two years Career Service effectively manage one's time and 
PUBLIC ORDER & 7 CLERK I 9127 3 13,019 None reqiared None 11equired (Subprofessional) First resources w ith minimal supervision. 

studies in college 
Level EMgibility 3. Providing Support and Services (Basic) : 

SAFETY OFFICE 

Recognizes opportunities to offer 

suggestions or alternatives ;md explains 

Implications, benefits and disadvantages. 

Interested and qualified applicants should signify their inter.est in writing. Attach the following documents to the application letter and send to the address below 
not later than June 25, 2020. 

1. Fully accomplished Personal Data Sheet (PDS) with recent passport-sized picture and Work Experience Sheet (CS Form No. 212, Revised 2017) which can be 
downloaded at www.csc.gov.ph; 
2. Perfor1111ance rating i11 the present position for one (1) year (except for applicants without working experience); 
3. Authenticated copy of certificate of eligibility/rating/license (except for positions 'Mthout eligibility requirement); 
4 . Photocopy of Transcript of Records;. and 
5. Photocopy of valid NBI Clearance 

QUALIFIED APPLICANTS are advised to hand in or send through courier/email their application to: 



Jenny Anne B. Sarmiento 

Head, City Human Resource Development Office 

Brgy. Zapote, Bii\an City, Laguna 
cityhrd.binan.recruitment@gmail.com 

APPLICATIONS WITH INCOMPILETE DOCUNENTS SHALL NOT BE ENTERTAINED. 
THERE ARE NO EXPRESS LANES IN RECRUITMENT, WE SHALL CONTACT YOU AFTER WE HAVE VERIFIED AND VALIDATED THE SUBMITTED DOCUMENTS. 
EXAMINATION OF QUALIFIED APPLICANTS IS ON June 26. July 1. 2. and 3. 2020. 
"The City Government of Blnan is an equal opportunity employer. All appllcatlons are decided on the applicants' quallf/catlons, merit, fitness to the position applied for. CGO Bimm 
d04JS not tolerate discrimination based on race, religlon, color, sex, gender Identity, sexual orientation, age, non-disqualifying physical or mental diaab/1/ty, national origin, or any 
other basis covered by applicable laws." 
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