CS Form No. 9
Series of 2017

To: CIVIL SERVICE COMMISSION (CSC)

This is to request the publication of the following vacant positions of CGO BINAN, LAGUNA in the CSC website: @ F/kj

Republic of the Philippines
CGO BINAN, LAGUNA
Request for Publication of Vacant Positions

Electronic copy to be submitted fo the CSC FO
must be :n MS Excel format

Date:

ATTY. WALFREDO ijMAfUILA. JR.
: ary A, 2019

No.| Position Title

Plantilla
Item No.

Salary/
Job/
Pay

Grade

Monthly
Salary

Qualification Standards

Education

Training

Experience

Eligibility

Competency
(if applicable)

Place of
Assignment

1 |CLERK IV

265

16758

Completion of two
years studies in
college

4 hours of relevant
traning

1 year of relevant
experience

Career Service
(Subprofessional)
First Level Eligibility

Technical Competencies
Computer Litaracy |Basic): Creates
and uses new templates, forms,
and style sheets 1o make
documents Managing Work
(Basic): Abikty to effectively
manage one's time and resources
with minimal supervision.

|Providing Support and Services

(Basic): Recognizes opportunities
to offer suggestions or alternatives
and expimns implications, benefits
and disativantages.

QFFICE OF THE
SANGGUNIANG
PANLUNGSOD

2 |ANIMAL KEEPER Il

802

14847

Must be able to read
and write

None required

None required

None required (MC
11, 5. 96 - Cat. lil)

Technical Competencies
(Computer Literacy [Basic): Creates
and uses new templates, forms,
and style sheets 1o make
documents. Managing Work
(Basic): Abiity to eftectively
manage one's lime and resourzes
with minimal supervision.
Providing Support and Servicas
(Basic): Recognizes opportunies
1o offer suggestions or altemnatives
and explans implications, benefits
and disatvantages.

OFFICE OF THE CITY
VETERINARIAN




REVENUE
COLLECTON CLERK
1]

338, 339

17975

Completion of two
years studies in
college

4 hours of relevant
training

1 year of relevant
expenence

Career Service
(Subprofessonal)
Frst Level Eligibility

Technical Competencies
Computer Literacy Bassc) “resis
and uses ew temgiates, form,
and style sheets 10 Fake
documents Mansging Work
(Basic) Abty 1o ef'ectvaly
manage one's ime and resouroe
with marrmal supenstsion
Providing Support and Services
(Basic) Recograzes opportunises
10 offer gaggestions or alternat ves
and expliens wmphcrtions, Denefity
and dsalivartages.

OFFICE OF THE CITY
TREASURER

REVENUE
COLLECTION CLERK
1

340, 343

15738

Completion of two
years studies in

None required

None required

Career Service
(Subprofessional)
First Level Ehgibility

Technical Competencies
Computer Literacy (Basic): Creates
and uses new terngiates, formn,
and style sheets 1o make
documerts. Managing Work
[Basic): Abilty tc efectively
manage one’s ime and resoures
WATH Maymal SUpemeson
Providing Support and Serviees
(Rasic). Recognizes opportunises
10 offer PUEEESLONS Of MLEMatves
and expisens imphaamions, benefits
and dnatvanlage:

OFFICE OF THE CITY
TREASURER

REVENUE
COLLECTION CLERK
|

349

14007

Completion of two
years studies in
college

None required

None required

Career Service
(Subprofessional)
First Level Eligibility

Technical Competencies

and uses new temgiates, forma,
and style sheets to make
docurnents. Managing Work
(Basic): Rbiity to eFectively
Manage one's time and resousees.
WATH Mmirsmal supemesion
Providing Support and Serviess
(Basic) Recogruzes apportuniies
10 offer suggesions or alternat ves
and expisns impications, benefity
and dnatvantiges

OFFICE OF THE CITY
TREASURER

PROCESS SERVER

362

14007

High School Graduate

None required

None required

None required (MC
11, 5. 96 - Cat. It

Providing Support and Serviees
(Basic) Mecognizes opportuniaes
10 offer suggestions or alternatives
and explasns MpACITIONS, Denefits
and disavantages

OFFICE OF THE CITY
TREASURER

MESSENGER

874

11761

Elementary School

Graduate

None required

None required

None required (MC
11, 5. 96 - Cat. lll)

N/A

PUBLIC EMPLOYMENT
SERVICES OFFICE




Interested and qualified applicants should signify their interest in writing. Attach the following documents to the application letter and send to the address below
not later than January 21 , 2019.

1. Fully accomplished Personal Data Sheet (PDS) with recent passport-sized picture (CS Form No. 242, Revised 2017) which can be downloaded at
www.csc.gov.ph;

2. Performance rating in the present position for one (1) year (if applicable);

3. Photocopy of certificate of eligibility/rating/license; and

4. Photocopy of Transcript of Records.

QUALIFIED APPLICANTS are advised to hand in or send through courier/email their application to:

Jenny Anne B. Sarmiento
Head, City Human Resource Development Office
Brgy. Zapote, Bifan City, Laguna

ro. . Rment! il.com




