CS Form
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To: G
VIL SERvICE COMMISSION (CSC)

Republic of the Philippines

CGO BINAN, LAGUNA

Request for Publication of Vacant Positions

I his is tor
equ : Y A
st the publication of the following vacant positions of CGO BINAN, LAGUNA in the CSC website
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IMAGUILA, JR
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Providing Support and Services
(Basic): Recognizes opportunities
10 oHer suggestions or alternatives
and explains implications, benefits
and disadvantages

Date:
Salary/ Qualification Standards
Plantilla Job/ | Annual Place of
ftem No. | Pay | Salary | gducation Training Experience | Eligibility | Competency Assignment
Grade (if applicable)
lor’ ee RICULTURE
670 10 18718 B"l‘d":m ;du:-':EOb None required TI——— RA. 1080 i’ CITY AgFF:é:E
e relev
Technical Competencies
Computer Literacy (Rasic): Creates
and uses new templates, forms,
and style sheets to make
documents. Managing Work
Must be able to read None required (MC  [(Basic): Ability to effectively OFFICE OF THE CITY
811 4 12674 e angwme None required None required e ;g B Cat( [ one's time and resources VETERINARIAN
! " with minimal supervision




ADMINISTRATIVE
OFFICER IV

225

22

58717

Bachelor's degree

16 hours of relevant
training

3 years of relevant
experience

Career Service

(Professional)

Second Level
Ehgibihity

Technical Competencies
Computer Literacy (Intermadiste )
(reates and uses new templates
lorims, and style sheets to make
docurments Deugn dide
presentation: mith enhanced
features Managing Work
(Intermediate) Abdlity L0
wifectively manage one s time snd
resources with minimal supervison
and correlate one’s own fime with
the other members of the uni
Ability to organe events Keeps
fles organized  Providing Support
and Services (Advanced)
Recognires opportunities to offer
UEREItions or alternatives and
fexplains implications, benefits and
disadvantages Ability to initiate
and Implemaent programs Business
Writing (Advanced): Ability ro
|create/compose written
[communication in dear, concse
and coherent manner and correct
grammar without supervision This
|Includes memarandum, minutes of
the meeting, correspondences /
business letters, proposals, polices
and guidelines and ather smilar
documents

OFFICE OF THE CITY
VICE MAYOR

LABORER It

598

11914

Must be able to read
and write

None required

None required

None required (MC
11,5 96 - Cat IH)

Technical Competencles
Managing Work (Basic): Ability to
effectively manage one's time and
resources with minimal

supervision. Providing Support and
Sarvices (Basic): Recognizes
lopportunities to offer suggestions
or alternatives and explains
implications, benefits and
disadvantages.

CITY GENERAL
SERVICES OFFICE




UTILITY WORKER I

11914

Must be able to read
and wnte

None required

None required

Nane mqguired (MG
1.8 96 - Cat In)

Technical Competanties
Mtanaging Work (Bask ) Absbty b
ol tionty miarage ane 1| iene srd
P Svme . ey wpith o sl

e vivn Providing Suppust end
Rervices (Bavie) Rocagrissn
ppertieitio b oNfer e wlion
e i natreny ared Saplae

i1 phie sticas baetily devl
iabyart ages

CITY GENERAL
SERVICES OFFICE

COMPUTER FILE
LIBRARIAN |

475

16282

Bachelor's degree

None required

None required

Career Service
(Professional)
Second Level

CITY CIVIL REGISTRAR
OFFICE

MEDICAL
TECHNOLOGIST |

684

11

20179

Bachelor's degree in
Medical Technology
or Bachelor of
Science in Public
Health

None required

Elgibility

None required

RA 1080

Technical Compatencies
C LReracy

Creates and yset new lempales,
forms, and style sheets 1o make

Deugn uide
preientations with enhanced
features Managing Work
{Intermediate): Abiity to
eftectively manage one's ume and
resources with minimal
supervision Keeps files organized
| Providing Support and Services
(Basic): Recognizes opportunities
to offer suggeslions or alternatives
and explains implications, banefits
and disadvantages

CITY HEALTH OFFICE -
CATEGORY Ii

PHARMACIST |

686

11

20179

Bachelor's degree in
Pharmacy

None required

None required

RA 1080

Technical Competencies
Uneracy

Creates and uses new templates,
forms, and style sheets to make
documents. Dasign shide
presentations with enhanced
features. Managing Work

Abulity to
effectively manage one’s ime and
resources with minimal

pe Keeps files &
Providing Support and Services
(Basic): Recognizes opportunities
to offer suggestions or alternatives
and explains imphcations, benefits
and disadvantages.

CITY HEALTH OFFICE -
CATEGORY Il




MIDWIFE I

709

20179

Completion of the
Midwifery Course

4 hours of relevant

1 year of relevant

n/a

CITY HEALTH OFFICE -

10 [NURSE |

453 454

20179

Bachelor of Science in
Nursing

training

expenence

RA 1080

Technical Competencies
e Leracy [ )
(Creates and uses new lenplates
[forms. and style wheets (o maks
documents Deugn ide
presentatons with enhanced
feariae. Mmnaging Work
{imermediate) Abswy 1
{eftectively manage one 3 time and
resources with minimal
wpervion Keeps ibes organared
| Proveding Support and Services

CATEGORY Il

OFFICE OF THE CITY
HEALTH OFFICER
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MEDICAL
TECHNOLOGIST |

428

20179

Bachelor's degree in
Medical Technology
or Bachelor of
Scence in Pubhic

None required

RA 1080

(Cieates and unes new Lemplates.
forma. and Wyie iheety to make
Dergn vide
irwrentations weth enbarwe
fest e Managing Werk
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ot St tages

OFFICE OF THE CITY
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OFFICE OF THE CITY
HEALTH OFFICER
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CITY SOCIAL WELF ARF
AND DEVELOPMENT
OFFICE

15

CITY POPULATION
OFFICER

831

25

82439

Specialized training on

Bachalccsiiegon population development

5 years of relevant
expenence in the
implementation of
programs on
population
development or
responsible
parenthood

First grade or its
equivalent

CITY POPULATION
OFFICE




CITY COOPERATIVES

Bacheior's degree

% yoars of relevan!
axpenence in

—— S——

Technical Competencies
thrvas nmart ond (hapor marty
[P or iwn 0l Pro adhrr 01
{(Advware od ) Miairty to aeier ord
) agupdy Araradmige A

OFFICE OF THE CIiTY

16 y preferably in Business | Specialized training on cooperatives PIBL QUOO8 OF U8 s st dmgrmerist COOPERATIVES
OFFICER 827 25 52420 Administration of any cooperalives organization ar equivalent :- ::‘:-n::m ket :: OFFICER
related course management Management (Adwanced) Atary
10 har Sevekgp and e piarant
[ esvaes hat &) poid oarorma
o e panaate lor alarenty of rink
Career Service
BUDGETING Completion of two 4 hours of relevant 1 year of relevant
17 7 16282 rs studies in (Subprofessional) na CITY BUDGET OFFICE
ASSISTANT 28 B 628 g s training experiance First Level Eligibility
Elementary School None required (MC HUMAN RESOURCES
18 |BOOKBINDER It 514 7 15254 e None required Noni tequred 115 96 - Cat Il . DEVELOPMENT OFFICE
Technical Competencies
C LUteracy k
Creates and uses new tempiates
forms, and style sheets to make
documents. Design siide
presentations with enhanced
features. Managing Work
(intermediate): Abity to
effectively manage one's bre and
resources with mimimal
Career S pe Keeps files org
HUMAN RESOURCE Completion of two 4 hours of relevant 1 year of relevant areer service Providing Support and Services HUMAN RESOURCES
19 |MANAGEMENT 503, 504 8 16282 years studies in raining experience (Subprofessional) | (sus: Recognizes cpparuntes | i) CPMENT OFFICE
ASSISTANT | college First Level Eligibility [to offer suggestions or aiternatives.

and explains implications, benefits
and disadvantages. Business
Writing (Basic): Ability to
create/compose written
communication in clear, concise,
and coherent manner and correct
grammar. This includes
memorandum, minutes of the
meeting, correspondences /
business letters, and other similar
documents.
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ADMINISTRATIVE
OFFICER IV

258

22

58717

Bachelor's degree

16 hours of relevant
training

3 years of relevant
experence

Career Service

(Professional)

Second Level
Eligibility

Technical Competencies
Computer Literscy (intermediate)
( restes and sset new tar plates
formms, snd style sheets to mehe
documents Dewugn wade

P osantations with enhanced
Ieatire: Mansging Work
(Intermediats) Atsisty 1o
eflactively manage one s ime and
1030w cos with minimal wuperyuon
and corretate one’s cwn Bme with
the other members of the urst
Aility 10 ofganize events Leeps
fles organiied. Providing Support
and Services (Advanced)
Recogruzes opportunities to offer
SUGREILONS Of alternatives and
explains implications, benefits and
disadvantages Abilrty to imtiate
and implement programs. Business
Writing (Advanced): Ability to
Create/compose written
communication in cear, concise,
and coherent manner and correct
grammar without supervision. Thes
indudes memorandum, minutes of
the meeting, correspondences /
business letters, proposals, polices
and guidelines and other similar
documents.

OFFICE OF THE
SANGUNIANG
PANGLUNGSOD

Interested and qualified applicants should signify their interest in writing. Attach the following documents to the application letter and send to the address below not

later than October 31, 2018.

1. Fully accomplished Personal Data Sheet (PDS) with recent passport-sized picture (CS Form No. 212, Revised 2017) which can be downloaded at

www.csc.gov.ph;

2. Performance rating in the present position for one (1) year (if applicable);
3. Photocopy of certificate of eligibility/rating/license; and

4. Photocopy of Transcript of Records.

QUALIFIED APPLICANTS are advised to hand in or send through courier/email their application to:

Jenny Anne B. Sammiento

Head, City Human Resource Development Office

Brgy. Zapote, Bifian City, Laguna
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APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE FNTERTAINED
THERE ARE MO EXPRESS LANES W RECRUTMENT WI SNALL CONTACT YOU AFTER WE NAVE VERIFIEO AND VALIDATED THE BUBSSTTED DOCUMENTY
'MCWWGM.MWWW All applications are decided on the applicents qualiications. mertt, finess i the posilon applied for C GO Binen

does not tolerste discrimination based on race. religion color, sex. gender identity sevwal orientelion age. non-disqueiifying physic sl or menisl deabiity nstions! origin. or sy
other basis covered by applicable lews *



